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Grant Application Instructions 

In order to apply for grants a Department must receive prior approval before submitting a grant 
application.  In order to submit a grant application a Department must use one of the following approval 
forms/processes: 

GRANT APPLICATION APPROVAL form: 

1. For grant applications which do not require cash match.  The form must include all available
information including a draft budget and personnel complement (if applicable).

2. For grant applications that may be considered High Profile/Public Interest*.  The Department’s
Executive Leadership Team (ELT) member will make the final decision whether the item will
require going before City Council for an Ordinance to apply.  The form must include all available
information including a draft budget and personnel complement (if applicable).

CITY OF SAN ANTONIO (CASH MATCH REQUIRED/NO COUNCIL DATE AVAILABLE) form: 

3. For grant applications that will require cash match or whose application deadline does not
permit going before City Council for an Ordinance to apply, permission to apply must be
obtained by the Executive Leadership Team (ELT) member via the CITY OF SAN ANTONIO (CASH
MATCH REQUIRED/NO COUNCIL DATE AVAILABLE) form.  The form must include all available
information including a draft budget and personnel complement (if applicable).

Once final approval has been granted by the ELT member for all grant application, copies of the 
completed forms need to be forwarded to Government and Public Affairs, Office of Management & 
Budget and the Finance Departments. 

For all grants that did not previously go before City Council for approval to apply and accept, upon 
notification of award/funding the Department must prepare and submit an RFCA to accept the grant 
funds, adopt the budget and personnel complement (if applicable) before beginning operations and 
incurring fees.  A copy of the original signed GRANT APPLICATION APPROVAL form used to apply for the 
grant should be attached to the RFCA. 

*High Profile/Public Interest – is defined as a grant award that is likely to garner high community
interest, or the service, type of contracts, or procurements anticipated to be funded by the grant is
highly complex or technical in nature, or contract terms and conditions are non-standard or complex.
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GRANT APPLICATION APPROVAL 
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Grant Title:

Granting Agency: 
Grant Category: (New; renewal; 
re-award; funding; increase; other 
[explain])
Solicitation Date:

Application Due Date:

Department Applying: 

Project Manager/Grant Writer:

Funding Amount:

Match 
Requirement:

Cash USE CASH MATCH REQUIRED/NO COUNCIL DATE AVAILABLE FORM

In-Kind

High Profile Program (Describe): 

Partnerships:
Ordinance Date/Number: 
(Previously approved grants)

Grant Summary:

Submitted By: Date:

Department Head Authorization: Date:
Executive Leadership 
Team (ELT) Member 
Authorization:
(sign one of the two 
selections)

Approved for 
Application

Date:
Requires RFCA
for Application

PROVISION:
Submission of this grant application does not obligate the City of San Antonio to accept funds if awarded.  The 
City Manager’s Office will make a final determination regarding the availability of cash match requirements.

Summary:

(Previously ((
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CITY OF SAN ANTONIO
GRANT APPLICATION APPROVAL  

(CASH MATCH REQUIRED/NO COUNCIL DATE AVAILABLE)

Instructions:
Only grant proposals that require a Cash Match or grants with a solicitation timeline that does not 
permit scheduling of a City Council meeting before the grant application deadline may be submitted for 
authorization via this track.  

Grant Title:
Grantor: 
(Agency name)
Grant Category:
(New; renewal; re-award; funding; 
increase; other [explain])
Solicitation Date:
Application Due Date:
Grantee:
(Department submitting)
Project Manager/Grant Writer:
Funding Amount:
Match Requirement:
(notate whether cash or in-kind)
High Profile Program (Describe):
Partnerships:
Ordinance Date/Number:
(Previously approved grants)
Grant Summary:

_______
(check to acknowledge 
provision) 

PROVISION:
Submission of this grant does not obligate the City of San Antonio 
to accept funds if awarded. The City Manager’s Office will make a
final determination regarding the availability of cash match 
requirements.

Submitted By:
Date:

Department Head Authorization:
Date:

GPA Authorization:
Date:

OMB Authorization
(Budget Analyst): Date:
Executive Leadership Team 
Member Authorization: Date: 

April 24, 2022

April 25, 2022

Alejandra Lopez Digitally signed by Alejandra Lopez 
Date: 2022.04.25 13:20:07 -05'00'



U.S. Department of Labor Employment & Training Administration Office of 
Grants Management 
200 Constitution Avenue, N.W. Room N-4716 
Washington, D.C. 20210 

 
June 29, 2022 
 
Dear Grant Authorized Representative and Program Contact: 
 
Congratulations on being awarded the Apprenticeship Building America (ABA) Grant Program.  The 
U.S. Department of Labor (DOL), Employment and Training Administration (ETA) looks forward to 
working with you throughout the life of your grant.   
 
NOTE:  THIS INFORMATION IS UNDER EMBARGO UNTIL THIS MID-JULY.  PLEASE DO 
NOT MAKE ANY ANNOUNCEMENTS OF THIS AWARD UNTIL THAT TIME.      
 
The official start date of your grant is July 1, 2022.  We wanted to share important information with you 
about what to expect in the coming weeks. 
 
DOL/ETA Office of Grants Management have completed a review of your budget documents to ensure that 
you are in compliance with the requirements outlined in the ABA Grant Program Funding Opportunity 
Announcement (FOA) including, but not limited to: 

• Confirming the EIN and UEI information; 
• Verifying the budget; 
• Clarifying other concerns deemed appropriate by the Grant Officer. 

 
Based on this review, you may find special conditions in your grant award, also known as the Notice of 
Award (NOA), that require further action within 30 days from the official start date of your award.  You 
should pay close attention to these special conditions to ensure that they are resolved satisfactorily in a 
timely manner. 
 
The NOA includes vital information such as the Statement of Work (SOW), operating budget, and 
applicable Federal laws and regulations with which this grant will be required to comply.  Please note that 
your project narrative is incorporated as the SOW in your grant award.  When you receive the NOA, please 
review it carefully.  If there is a discrepancy between the SOW or other elements of the awarded 
application and any DOL guidance or cost principle, the DOL guidance or cost principle will prevail.   
 
The NOA will also include the name and contact information of the Federal Project Officer (FPO) assigned to 
your grant.  Your FPO will be your primary contact throughout the entire period of performance of your grant 
and will be available to assist you with any questions or issues that you may encounter.  In addition to 
monitoring and oversight, your FPO will initiate modifications to your grant, as needed.  
 
Program Compliance Notification Letter:  Included in the grant award package is the Program Compliance 
Notification Letter that outlines the programmatic compliance requirements for your new grant award, and 
directs grantees regarding adherence to these requirements.  Grantees should refer to the FOA for a complete 
list of programmatic compliance requirements for this grant program.  This Program Compliance Notification 
Letter provides information on the following: 

• Key required activities that all grantees must ensure are incorporated into their grant; 
• Key Apprenticeship grant policies; 
• Key activities or costs that are not allowable;   

 
 



• Links to existing grantee guidance (e.g., Frequently Asked Questions, and administrative/financial 
trainings);  

• Instructions on the Set-Aside funding and requirements; and 
• Performance reporting guidance on grantees’ proposed target outcomes for the Apprenticeship 

performance outcome measures and reporting mechanisms. 
 

Required Action by Grantee:  No additional action is required for the Program Compliance Notification 
Letter.  If there are specific programmatic compliance issues with any of the sections listed in the Program 
Compliance Notification Letter, they will be reflected in the Conditions of Award document that the Grant 
Officer will send in the coming weeks. 

 
Equipment Purchase:  Grantees must receive prior approval from the DOL/ETA Grant Officer for the 
purchase and/or lease of any equipment with a per-unit acquisition cost of $5,000 or more, and a useful life 
of more than one year (this includes the purchases of Automatic Data Processing equipment).  The grant 
award does not provide approval for equipment even if it is specified in a grantee’s Statement of Work 
(SOW) unless specifically approved in the grant award execution letter by the Grant Officer.  To obtain 
approval, the grantee must submit a detailed equipment purchase list with descriptions to your FPO for 
review.  The equipment purchase list must include the item name as well as a description of the item, item 
cost (actual or estimated), estimated useful life of the equipment, and the purpose of the acquisition. 
We strongly encourage grantees to submit equipment purchase requests as early as possible in the grant’s period 
of performance with as many planned pieces of equipment as possible. 
 
Indirect Cost Rate/Cost Allocation Plan:  If an Indirect Cost Rate (ICR) or Cost Allocation Plan (CAP) is 
required, your organization must have or obtain an approved Negotiated ICR Agreement or CAP which must 
remain current during the life of your grant.  Grantees must comply with this requirement as outlined in the 
grant award or no indirect costs will be allowed for the grant.  If this provision applies to your organization, 
please check your grant award package immediately and follow the instructions outlined in your grant award, 
titled “Indirect Cost and Cost Allocation Plan,” to begin the process of understanding your responsibility in 
this regard. 
 
Payment Management System:  The grant award and associated attachments contain essential information 
on how to access funds by creating an ETA Payment Management System Account. 
 
Updating Program Contact Information:  DOL/ETA will need contact information for the individuals who 
will be working on this grant project as soon as possible.  This person(s) should be directly involved in the 
day-to-day operations of the program.  They will receive all future communications regarding any necessary 
policy guidance or other important information from the Office of Workforce Investment as it pertains to 
your program or grant award. 
 
Please send this contact information in an email to .ABA.Grant@dol.gov with: 

• Grant number;  and 
• the following information for each Program Contact: name; title; address; telephone number; and 

email address. 
 

We recommend that you have at least one primary programmatic point of contact in addition to those indicated 
on the SF-424 in the application you submitted.  Please be sure to identify if the contact information provided is 
in addition to the existing contacts on the SF-424.  If contacts in the SF-424 need to be replaced, this will 
require a modification, which can be discussed with your FPO.  Include the following text in the subject line of 
your email: “ABA grant program” <your grant number here> - Contact Information”.  Please be sure to add the 
domain “@dol.gov” to your network safety list as communications will be arriving electronically. 
 
 



Technical Assistance:  ETA will provide additional information to assist with grant implementation in the 
coming months.  Stay tuned for further information and other programmatic communications from 
ABA.Grant@dol.gov and be sure DOL/ETA has your grant’s contact information.  
 
You, as the grant recipient, have the responsibility for ensuring that costs charged to the grant are allowable, 
allocable, necessary and reasonable and in accordance with the applicable Federal laws and regulations. The 
Authorized Representative (indicated on the SF-424) is responsible for ensuring compliance with ALL 
aspects of the grant award.   
 
If you have any questions about your grant award package, please contact Denise Roach via email at 
roach.denise@dol.gov.   Again, congratulations on your ABA grant award. 
 
Sincerely, 

 
Brinda Ruggles  
Grant Officer 

mailto:roach.denise@dol.gov


U.S. DEPARTMENT OF LABOR
EMPLOYMENT AND TRAINING
ADMINISTRATION (DOL/ETA)

NOTICE OF
AWARD (NOA)

Under the authority of the American Competitiveness and Workforce Improvement Act, this grant or agreement is
entered into between the above named Grantor Agency and the following named Awardee, for a project entitled -
Apprenticeship Building America (ABA) Grant Program .

Name & Address of Awardee:
CITY OF SAN ANTONIO
100 W HOUSTON STREET
SUITE 1900
SAN ANTONIO, TEXAS 78205-1433

Federal Award Id. No. (FAIN): AP-38629-22-60-A-48
CFDA #: 17.285- Apprenticeship USA Grants

Amount:$2,983,433.00
EIN: 746002070

DUNS #:

Accounting Code: 1630-2022-0501742122BD202201740024215AP001A0000AATELSAATELS-A90600-410023-ETA-
DEFAULT TASK-

Payment Management System DOC#: AP38629JX1

The Period of Performance shall be from July 01, 2022 thru June 30, 2026. 
Total Government's Financial Obligation is $2,983,433.00 (unless other wise amended).

Payments will be made under the Payments Management System, and can be automatically drawn down by the
awardee on an as needed basis covering a forty-eight (48) hour period. 

CONDITIONALLY APPROVED FUNDING This grant award is funded in the amount specified above; however, is
conditionally approved with an initial increment of $80,000. This constitutes a Partial Notice to Proceed. Release of
additional funds up to the amount approved for your project will be based on your ability to address the condition(s) of
the award. The grantee is not authorized to incur costs above $80,000. Response to Conditions 1 and 2 outlined on the
following pages must be submitted to the Federal Project Officer (FPO) assigned to your grant. Please note that
submission of the requested information does not in itself constitute approval by the U.S. Department of Labor,
Employment and Training Administration. Final approval must be given by the Grant Officer. When the provided
documentation resolved the condition(s) of the award, a Full Notice to Proceed will be incorporated into your grant
agreement as an official modification and additional funds will be released. Questions pertaining to your submission
responding to these conditions should be directed to your FPO.
In performing its responsibilities under this grant agreement, the awardee hereby certifies and assures that it will fully
comply with all applicable Statute(s), and the following regulations and cost principles, including any subsequent
amendments:

Uniform Administrative Requirements, Cost Principles, and Audit Requirements: 
2 CFR Part 200; Uniform Administrative Requirements, Cost Principles, and Audit Requirements; Final Rule
2 CFR Part 2900; DOL Exceptions to 2 CFR Part 200; 

Other Requirements (Included within this NOA): 

Condition(s) of Award (if applicable) 
Federal Award Terms, including attachments

Contact Information
The Federal Project Officer (FPO) assigned to this grant is Edgar Garcia. Edgar Garcia will serve as your first line point
of contact and can be contacted via e-mail -       garcia.edgar@dol.gov. If your FPO is not available, please call your
Regional Office at 972-850-4600 for assistance.

The awardee's signature below certifies full compliance with all terms and conditions as well as all applicable Statues(s),
grant regulations, guidance, and certifications.

Signature of Approving Official - AWARDEE Signature of Approving Official - DOL / ETA

BRINDA RUGGLES, June 27, 2022 
GRANT Officer

See SF-424 for Signature 

No Additional Signature Required

90-day temporary ICR

mailto:garcia.edgar@dol.gov
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Apprenticeship Building America (ABA) 

CITY OF SAN ANTONIO 
Conditions of Award 
AP-38629-22-60-A-48 

 
As part of the Condition(s) of Award to receiving the Apprenticeship Building America 
(ABA) Grant, the U.S. Department of Labor (DOL), Employment and Training 
Administration (ETA) has identified the following area(s) that require further 
clarification and/or modification.   
 
Please note that a submittal of the required document(s) does not constitute approval by 
DOL/ETA. A grant modification will need to be submitted and final approval must be 
given by the Grant Officer (GO). Your Federal Project Officer (FPO) will review the 
documentation and then submit it to the GO for formal approval as a modification to the 
grant agreement. Once approved, the revised document(s) will comprise the official 
modification to this grant agreement and the special conditions will be resolved. Any 
questions related to the below items must be submitted to your FPO.   
 
A response to this request for clarification and modification must be submitted to your 
FPO within 90 days of receipt of this grant award package.  
 
 
Condition 1 – Financial and Administrative Policies and Procedures (Partial Notice 
to Proceed) 
Submit a copy of your organization’s financial and administrative policies and 
procedures for the following internal control activities, which require written procedures.  
The included citations provide the specific criteria that must be addressed for each 
internal control: 
 

Payments (2 CFR 200.302(b)(6) and 2 CFR 200.305), 
Allowable costs (2 CFR 200.302(b)(7) and 2 CFR 200.403),  
Procurement (2 CFR 200.318),  
Competition (2 CFR 200.319),  
Method for evaluation and selection (2 CFR 200.320),  
Compensation - personal services and fringe benefits (2 CFR 200.430 and 2 CFR 
200.431),  
Employee relocation costs (2 CFR 200.464), and  
Travel costs (2 CFR 200.475).   
 

DOL/ETA will review the information and for this purpose may request additional 
information, conduct a desk review and/or on-site visit with grantee staff and/or the 
Board of Directors.      
 

https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1302&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1305&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1302&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1403&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1318&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1319&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1320&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1430&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1431&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1431&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1464&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=c0e8a3fc7fd9421338e592efb1e9723c&mc=true&node=se2.1.200_1475&rgn=div8
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The FPO will review the submitted policies and procedures to ensure that all of the required internal 
control policies and procedures listed above have been submitted. If each of the required policies and 
procedures has been received, the FPO will submit a confirmation statement (an email or letter, 
attached in the Requisition/Procurement Action Request) that DOL/ETA is in receipt of the required 
policies and procedures.  
 
The removal of this condition does not imply approval of the submitted financial and 
administrative policies and procedures. 

 
 
Condition 2 – Financial System Risk Assessment (Partial Notice to Proceed) 
In accordance with the FOA, all applicants were requested to submit a completed 
Financial System Risk Assessment (FSRA) form. Your application package included an 
incomplete FSRA form. See Section V.B(2) of the FOA for a sample template and 
additional instructions. Please provide:  
 

• A completed FSRA form along with a detailed response (on a separate page on 
your organization’s letterhead and signed/dated by the Authorized Representative) 
for any items 2-9 of Section C that have “No” or “Not Sure” answer(s), providing 
enough information to clearly reflect the expertise of the organization in these 
areas.  

 
The FPO will review the FSRA form for completeness. If complete, the FPO will include the FSRA in the 
Requisition/Procurement Action Request as an official modification.    

 
 
Condition 3 – Budget 
The grantee must submit a budget modification request which includes a completed SF-
424A and Budget Narrative which aligns with the total on the SF-424. The Budget 
Narrative must address and break down the entirety of each line reflected on the SF-
424A. The Budget Narrative must also contain costs per entry in each category which add 
up to the indicated line item total with enough information to ascertain whether the 
represented totals are mathematically accurate. Specifically, the Budget Narrative must 
clarify the following:  

• Budget Narrative total requested funds need to align with total requested funds 
listed on the SF-424A. Include Indirect Costs in the total.  

• Relocate “Apprenticeship Support Stipends” to “Other” Category 
 
Please submit a revised Budget Narrative and matching SF-424A (if applicable) to your 
Federal Project Officer (FPO) within 30 days from the date of award. 
 
 
Condition 4 – Budget Clarification (Indirect Cost – 10% De Minimis) 
The grantee has incorporated indirect costs into the budget, but has not submitted a 
Negotiated Indirect Cost Rate Agreement (NICRA). It is not clear whether the grantee is 
claiming indirect costs under a NICRA or the de minimis indirect cost rate. The 10% de 
minimis indirect cost rate is available to organizations that do not have nor have ever had 
a federally negotiated indirect cost rate agreement in place. To claim the de minimis rate, 
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the grantee must submit a statement confirming the organization has never had a 
federally negotiated indirect cost rate agreement in place. 
 
The grantee must submit the required documentation to resolve this clarification. Please 
work with your Federal Project Officer (FPO) to submit this request. Your FPO will 
review the documentation and then submit it to the Grant Officer for formal approval as a 
modification to the grant agreement.  
 
 
Response to Programmatic Compliance Review 
After receipt of this award DOL/ETA staff will be performing a general compliance 
review to help ensure the programmatic aspects of the grant projects are in compliance 
with the Funding Opportunity Announcement (FOA) and other Federal requirements. 
After the review, if there is any action needed, ETA will transmit the results of the review 
and instructions for response to the Grantee in a separate document after receipt of this 
grant award. The Grantee must respond to the actions cited in the review document. 
 



 

 
 

PROGRAM COMPLIANCE NOTIFICATION LETTER 

APPRENTICESHIP BUILDING AMERICA  

(FOA-ETA-22-06) 
 

Dear Apprenticeship Building America (ABA) Grantee: 
 

Congratulations on your award! You are receiving this Program Compliance Notification Letter, which outlines 
the programmatic compliance requirements for your Apprenticeship Building America Grant (FOA-ETA-22-
06) also referred to as “ABA”. This notification letter does not include individual programmatic findings from 
your grant. This letter identifies performance measure outcomes compliance items to be addressed (if 
applicable), serves as notification of programmatic compliance requirements, and directs grantees on how to 
ensure adherence to these requirements. As outlined in the grant agreement, the signature of the Authorized 
Representative on the SF-424 confirms your organization’s acceptance and acknowledgment of programmatic 
compliance requirements. 

 
This Program Compliance Notification Letter provides information on the following: 

 Key required activities grantees must ensure are incorporated into their grant; 
 Key activities or costs that are not allowable; 
 Performance measure outcome compliance items to be addressed, if applicable; 
 Links to existing grantee guidance (such as FAQs, Funding Opportunity Announcement, and 

administrative/financial trainings); and 
 Grantee guidance on performance expectations and reporting mechanisms. 

 

 
 Key Compliance Items of Note  

 

The below list includes key items to note for programmatic compliance. This list is not exhaustive and grantees 
should refer to the table included below for references to a complete list of programmatic compliance 
requirements. 

 
 ABA is a new award without specific ties to previous awards, other than the overarching goal of 

expanding apprenticeship inherent within all apprenticeship grants. This grant may have similar 
activities, but these must be distinct, both financially and programmatically, from 



 

 

other grants. Guidance may be similar to other grants, but should not be construed as automatically 
applicable to your grant. All grant program and financial personnel should read the entire grant 
agreement upon award. 

 
 Grants funds can only be used to support Registered Apprenticeship Programs (RAPs) and quality 

pre-apprenticeship programs that lead to RAPs. Funding for this opportunity comes from the 
Consolidated Appropriations, 2021, Public Law 116-260, Division H, Title I. This appropriation allows 
the Department to award funds to “expand opportunities through RAPs only registered under the 
National Apprenticeship Act." This means recipients must spend these funds on activities that will 
create or assist in the creation of RAPs. This program will support the development of new, or the 
expansion of existing, RAPs, as described in 29 CFR Parts 29 and 30. Under the ABA grantees may not 
spend funds on Industry-Recognized Apprenticeship Programs (IRAPs). 
 

 Further, pre-apprenticeship programs funded through this grant must directly lead to RAPs during the 
 grant period of performance. Pre-apprenticeship programs funded under this grant should ensure 
 that the skills and competencies being developed align with industry needs. It is allowable and 
 encouraged for pre-apprentice completers to receive grant-funded services in a RAP so they may 
 be a grant participant. 
  

 Individuals served must be at least 16 years of age who are not already enrolled in a RAP at the time 
of initial grant service. 

 
 Registered Apprenticeship Programs and Quality Framework for Pre-Apprenticeship Programs.  RAPs 

and pre-apprenticeships leading to RAP enrollment that are funded and developed under this grant 
program must align with the requirements outlined below. Requirements are provided under “Program 
Design/Allowable Activities” on pages 6-10 of the FOA. 

 
 For Categories 1-3, any local or statewide grant recipient that is not a State Apprenticeship Agency 

(SAA), operating within a federally-recognized SAA, must partner with that SAA. 
 

 Funding Requirements: Grantees that receive ABA grant funds must ensure their grants include 
activities that address ABA program goals for the particular category they are funded.  In addition, 
all grantees will propose projects that include the following activities: 

 
 Launch and/or expand RAPS, increase RAP opportunities for youth, and/or pre-

apprenticeship programs that lead to RAP enrollment; 
 Engage industries and support ongoing relationships; 
 Promote and conduct outreach activities; 
 Actively identify and collaborate with a broad range of partners; 
 Engage underrepresented populations and underserved communities; 
 Leverage resources; 
 Utilize data-informed decision making; 
 Align and connect policies and initiatives across workforce development, economic 

development, education and other systems to improve grant outcomes and create 
longer-term conditions for success; and 



 

 Incorporate the cross-cutting principles of Equity, Job Quality, Support for High Quality, 
Sustainable Programs, Evidence-Based Approaches, and New Opportunities for 
Innovation, Engagement, and Ease of Access. 

 
Please refer to Section I.A. of the FOA for a detailed list of allowable activities. 

 
 Equity Partnerships and/or Pre-apprenticeship Activities Optional Funding Requirements: Grantees 

awarded funding under the Equity Partnerships and/or Pre-apprenticeship activities that result in RAPs 
set-aside must ensure their grants satisfy the criteria as identified in Section II.A of the FOA. 

 
 Use of Grant Funds for Supportive Services: Grantees may use up to 20 percent of total grant funds to 

provide supportive services to individuals who are participating in education and training activities 
provided through the grant. Under this grant program, supportive services for training participants 
include, but are not limited to, services such as transportation, childcare, dependent care, counseling, 
housing, and other needs-related payments that are necessary to enable an individual to participate 
in education and training activities funded through this grant. Grantees may provide supportive 
services in various ways, including providing the supportive service itself (e.g., childcare); providing 
participants with a voucher for the service (e.g., public transportation cards or tokens); or providing a 
stipend directly to the participant. 

 
Where stipends for supportive services are provided, the stipend amount must be for costs of a specific 
supportive service (e.g., childcare), rather than simply based on an unidentified need. For the purposes 
of this FOA, grantees may use grant funds up to the percentage specified above, to provide supportive 
services only to individuals who are participating in education and training activities provided through 
the grant, and only when: (1) they are unable to obtain such services through other programs; and (2) 
such services are necessary to enable individuals to participate in education and training activities 
under the grant. 

 
 Performance Reporting Requirements: Grantees are required to adhere to OMB-approved 

performance reporting requirements. This includes submitting a Quarterly Progress Report containing 
updates on the implementation and progress specified in the grant’s Statement of Work and the 
status of grant program outcomes for all participants that receive grant-funded services. Performance 
reporting for these grants aligns with the DOL-Only Performance Accountability Information and 
Reporting System (OMB Control No. 1205-0521) information collection request, specifically the 
requirements identified for apprenticeship grants data reporting into the Workforce Integrated 
Performance System (WIPS). As part of quarterly performance reporting, DOL requires grant 
recipients to conduct data validation to ensure the validity of data submitted to DOL (see TEGL-23-19 
https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=9155). 

 

In order to submit these quarterly reports, the grantee will be expected to track and report on certain 
participant-level data to ETA, including Social Security Numbers (SSNs), on all individuals who are 
provided grant-funded services. The SSN information allows ETA to efficiently match employment data 
from state unemployment insurance and other wage records. Thus, the collection of participant SSNs 
lessens the burden on grantees in tracking exit-based employment measures (WIOA Primary Indicators 
of Performance), while permitting consistent and reliable outcome information to be produced 
regarding the program. 

 
Each grantee is accountable for reaching their proposed performance targets for the performance 



 

outcome measures specified in the FOA. Failure to meet those outcomes may result in technical 
assistance or other intervention by ETA, and may also have a significant impact on decisions about 
future grants with ETA. 

 
 Case Management System: In addition to appropriate financial management tracking systems to 

provide accurate financial tracking and reporting, grantees are expected to have their own case 
management or management information system to utilize for grant participant enrollment, on-
boarding and tracking during the period of performance, which allows for a .csv file export and upload 
into the Department’s Workforce Integrated Performance Reporting System (WIPS) data files. Before 
the first reporting due date, grantees must have a WIPS account ready. The WIPS Technical Assistance 
page, https://www.doleta.gov/performance/wips/WIPS_Technical_Assistance_Request.cfm, will allow you to 
submit a request to create an  account for new WIPS users and to add Apprenticeship to current WIPS 
accounts. The Program Office will also review this information in the first performance webinar. 

 
 National Evaluation Participation: As a condition of grant award, grantees are required to participate 

in a national evaluation, if undertaken by DOL. The evaluation may include an implementation 
assessment across grantees, an impact and/or outcomes analysis of all or selected sites within or 
across grantees, and a benefit/cost analysis or assessment of return on investment. Conducting an 
impact analysis could involve random assignment (which involves random assignment of eligible 
participants into a treatment group that would receive program services or enhanced program 
services, or into control group(s) that would receive no program services or program services that are 
not enhanced). See Section VI.B.4.a. of the FOA for more information. 
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1.  Order of Precedence 
In the event of any inconsistency between the terms and conditions of this Notice of 
Award (NOA) and other requirements, the following order of precedence shall apply: 

I. National Apprenticeship Act. 
II. Other applicable Federal statutes. 

III. Consolidated Appropriations Act 2021 (Public Law 116-260) dated December 27, 
2020. 

IV. Implementing Regulations. 
V. Executive Orders and Presidential Memoranda. 

VI. The Office of Management and Budget (OMB) Guidance, including the Uniform 
Guidance at 2 CFR 200 and 2900. 

VII. The U.S. Department of Labor (DOL)/Employment and Training Administation 
(ETA) Directives. 

VIII. Terms and conditions of this award.  
 

2.  Notice of Award 
The funds shall be obligated and allocated via a NOA grant modification. These 
obligations and expenditures may not exceed the amount awarded by the NOA 
modification unless otherwise modified by the ETA.  
 

3.  Funding Opportunity Announcement 
The Funding Opportunity Announcement (FOA) at  
https://www.dol.gov/sites/dolgov/files/ETA/grants/pdfs/ABA_FOA-ETA-22-06.pdf and 
Amendment One at https://www.dol.gov/sites/dolgov/files/ETA/grants/pdfs/ABA_FOA-
ETA-22-06_Amendment%20One.pdf are hereby incorporated into this NOA. Award 
recipients are bound by the authorizations, restrictions, and requirements contained in the 
FOA. Therefore, the expenditure of grant funds by the award recipient certifies that your 
organization has read and will comply with all the parts that are contained in the NOA. 

 
4.  Federal Project Officer  

The DOL/ETA Federal Project Officer (FPO) for this award is: 
 
Name: Edgar Garcia 
Telephone: 972-850-4650 
E-mail: Garcia.Edgar@dol.gov 

 
The FPO is not authorized to change any of the terms or conditions of the award, or 
approve prior approval requests. Any changes to the terms or conditions or prior 
approvals must be approved by the Grant Officer through the use of a formally executed 
award modification process. 
 



5.  Indirect Cost Rate and Cost Allocation Plan 
Indirect (facilities & administrative (F&A)) costs means those costs incurred for a 
common or joint purpose benefitting more than one cost objective, and not readily 
assignable to the cost objectives specifically benefitted, without effort disproportionate to 
the results achieved.  Direct costs, by contrast, can be identified specifically with a 
particular final cost objective, such as a Federal award, or other internally or externally 
funded activity, or that can be directly assigned to such activities relatively easily with a 
high degree of accuracy.  Identification with the Federal award rather than the nature of 
the goods and services involved is the determining factor in distinguishing direct from 
indirect (F&A) costs of Federal awards. 
 
If the DOL serves as the Federal Cognizant Agency (FCA) for the grant award recipient, 
then the grant recipient must work with DOL’s Cost & Price Determination Division 
(CPDD), which has delegated authority to negotiate and issue a Negotiated Indirect Cost 
Rate Agreement (NICRA) or Cost Allocation Plan (CAP) on behalf of the Federal 
Government. More information about the DOL’s CPDD  is available at 
https://www.dol.gov/agencies/oasam/centers-offices/office-of-the-senior-procurement-
executive/cost-price-determination-division. This website has guidelines to develop 
indirect cost rates, links to the applicable cost principles, and contact information. The 
CPDD  also has Frequently Asked Questions to provide general information about the 
indirect cost rate approval process and due dates for provisional and final indirect cost 
rate proposals at https://www.dol.gov/agencies/oasam/centers-offices/office-of-the-
senior-procurement-executive/cost-price-determination-division/faq.   
 
If a new NICRA is issued during the grant’s period of performance, it must be provided 
to DOL within 30 days of issuance. Funds may be re-budgeted as necessary between 
direct cost categories as long as it is consistent with the Budget Flexibility term within 
this agreement, grant requirements, and DOL regulations on prior approval. However, the 
total amount of the grant award will not be increased. 
 

  A.  A federally approved NICRA or federally approved CAP covering a portion of 
the grant period of performance is attached.  
Regarding only the NICRA: 

 (1) Indirect Rate approved: %  
(2) Type of Indirect Cost Rate: _       (i.e. Provisional/Predetermined/ Fixed)  

 (3) Allocation Distribution Base: __________  
 (4) Current beginning and ending period applicable to rate: ______________  
 

Estimated Indirect Costs are shown on the SF-424A budget form.  
 

  B.  (1)______The provided NICRA or CAP approved by the FCA does not cover a 
portion of the period of performance, or  

 
(2)___x___Indirect costs are being claimed on the SF-424A, however an indirect 
cost rate proposal or CAP has not yet been submitted for approval to the FCA.  

 



URGENT NOTICE: Estimated indirect costs have been specified on the SF-
424A, Section B, Object Class Category “j”, however only the de minimis rate of 
10% of Modified Total Direct Costs (MTDC)] will be released to support the 
indirect costs in the absence of a NICRA or CAP approved by the FCA. The 
remaining funds which have been awarded for Indirect Costs are restricted and 
may not be used for any purpose until the recipient provides a signed copy of the 
NICRA or CAP and receive documentation stating that the restriction is lifted by 
the Grant Officer. Upon receipt of the NICRA or CAP, the Grant Officer will 
issue a grant modification to the award to remove the restriction on those funds.  
 
As the grant award recipient, the grant recipient must submit an indirect cost rate 
proposal or CAP. If the FCA for indirect costs is DOL, these documents should be 
submitted to the DOL’s Cost & Price Determination Division (CPDD) (see 
https://www.dol.gov/agencies/oasam/centers-offices/office-of-the-senior-
procurement-executive/cost-price-determination-division ).  Otherwise, they 
should be submitted to the grant award recipient’s FCA. Alternatively, the grant 
recipient may request the de minimis rate if eligible (see section D. below).  In 
addition, the recipient must notify the FPO that the documents have been 
submitted to the appropriate FCA.  
 
If the grant recipient does not submit a NICRA proposal within 90 days of 
award, they will be limited to the de minimis rate of 10% of Modified Total 
Direct Costs (MTDC). See section D. below for more details and definitions. 
 

  C.  The grant award recipient elected to exclude indirect costs from the proposed 
budget. Please be aware that incurred indirect costs (such as top management 
salaries, financial oversight, human resources, payroll, personnel, auditing costs, 
accounting and legal, etc. used for the general oversight and administration of the 
organization) must not be classified as direct costs; these types of costs are 
indirect costs. Only direct costs, as defined by the applicable cost principles, will 
be charged.  According to 2 CFR 200.412, if indirect costs are misclassified as 
direct costs, such costs may become disallowed through an audit.   

 
  D. The grant award recipient does not have a current negotiated (including 

provisional) rate and may elect to charge a de minimis rate of 10% of modified 
total direct costs (MTDC) which may be used indefinitely. A governmental 
department or agency unit that receives more than $35 million in direct Federal 
funding must submit its indirect cost rate proposal to its cognizant agency for 
indirect costs and cannot request a de minimis rate. This methodology must be 
used consistently for all Federal grant awards until such time as the grant award 
recipient chooses to negotiate for an indirect cost rate, which the grant recipient 
may apply to do at any time.  See 2 CFR 200.414(f) for more information on use 
of the de minimis rate. Please be aware that incurred indirect type costs (such as 
top management salaries, financial oversight, human resources, payroll, 
personnel, auditing costs, accounting and legal, etc. used for the general oversight 



and administration of the organization) must not be classified as direct costs; these 
types of costs are recovered as part of charging the de minimis rate. 

 
 
6. Approved Statement of Work  

This project’s narrative is the approved SOW. It has been included as Attachment D. If 
there is any inconsistency between the project narrative and the program statute, 
appropriation, regulations, Executive Orders, Uniform Guidance, and DOL/ETA 
directives, the order of precedence (as described in Section 1. above) will prevail.     
 

7. Approved Budget 
The grant award recipient’s budget documents are attached in this NOA. The documents 
are: 1) the SF-424, included as Attachment A; 2) the SF-424 A, included as Attachment 
B; and 3) the Budget Narrative, included as Attachment C. The grant award recipient 
must confirm that all costs are allowable, reasonable, necessary, and allocable before 
charging any expense. Pursuant to 2 CFR 2900.1, the approval of the budget as awarded 
does not constitute prior approval of those items specified in 2 CFR part 200 or as a part 
of the grant award as requiring prior approval. The Grant Officer is the only official with 
the authority to provide such approval.   
 
Any changes to the budget that impact the Statement of Work (SOW) and agreed upon 
outcomes or deliverables will require a request for modification and prior approval from 
the Grant Officer.   
 
If the period of performance will include multiple budget periods, subsequent budget 
periods are subject to the availability of funds, program authority, satisfactory 
performance, and compliance terms and conditions of the Federal award.   

 

8. Return of Funds 
DOL/ETA does not accept paper checks for any type of returned funds. For active grants, 
all returns of funds are to be submitted electronically through the PMS operated by the 
U.S. Department of Health and Human Services (HHS) via the same method as a 
drawdown. For grants that have been cancelled or are expired (typically older than five 
years), incoming payments, including returns and recoveries to DOL, must be made via 
the Pay.gov website (https://www.pay.gov/public/form/start/177233981). 
 
If there are questions regarding the return of funds or your organization no longer has 
access to PMS, contact the DOL, ETA, Office of Financial Administration via email at: 
ETA-ARteam@dol.gov for further assistance.  

 
9.      Evaluation, Data, and Implementation 

As the grant award recipient, the grant recipient must cooperate during the 
implementation of a third-party evaluation. This means providing DOL or its authorized 
contractor with the appropriate data and access to program operating personnel and 



participants in a timely manner.  
 

a. Single Audit Submission Deadline Extension Related to COVID-19 

In OMB Memorandum M-20-17, OMB offered an extension of Single Audit submission 
deadlines for fiscal years ending June 30, 2020 to allow recipients and subrecipients a 
responsible transition to normal operations. This flexibility was extended through 
December 31, 2020 by OMB Memorandum 20-26.   
 
In OMB Memorandum M-21-20, Appendix 3, Item IX, OMB has offered an additional 
extension of Single Audit submission deadlines for fiscal years ending June 30, 2021.  
Award recipients and subrecipients that have not yet filed their single audits with the 
Federal Audit Clearinghouse as of March 19, 2021 that have fiscal year-ends through 
June 30, 2021 may delay the completion and submission of the Single Audit reporting 
package, as required under 2 CFR 200.501 (Audit Requirements), to six (6) months 
beyond the normal due date. This extension does not require individual recipients and 
subrecipients to seek approval for the extension by the cognizant or oversight agency for 
audit; however, recipients and subrecipients should maintain documentation of the reason 
for the delayed filing.  
 

b. Budget Flexibility 

Grant recipients are not permitted to make transfers that would cause any funds to be 
used for purposes other than those consistent with this Federal program. Any budget 
changes that impact the SOW and agreed upon outcomes or deliverables require a request 
for modification and approval from the Grant Officer.  
 
As directed in 2 CFR 200.308(e), for programs where the Federal share is over the 
Simplified Acquisition Threshold (SAT) (currently $250,000), the transfer of funds 
among direct cost categories or programs, functions, and activities is restricted such that 
if the cumulative amount of such transfers exceeds or is expected to exceed 10% of the 
total budget as last approved by the Federal awarding agency, the recipient must receive 
prior approval from the Grant Officer. Any changes within a specific cost category on the 
SF424(a) do not require a grant modification unless the change results in a cumulative 
transfer among direct cost categories exceeding 10% of total budget. It is recommended 
that the assigned FPO review any within-line changes to the grant award recipient’s 
budget prior to implementation to ensure they do not require a modification.  
 
For programs where the Federal share of the project is below the SAT of $250,000, 
recipients are not required to obtain the Grant Officer’s approval when transferring funds 
among direct cost categories.  
 

c. Consultants 

For the purposes of this grant award, the ETA’s Grant Officer has determined that fees 
paid to a consultant who provides services under a program shall be limited to $750.00 a 
day (representing an eight-hour workday).  Such costs must be reasonable, allocable and 
allowable to the program. Any fees paid in excess of this amount cannot be paid without 



prior approval from the Grant Officer.   
 

d. Travel  

This award waives the prior approval requirement for domestic travel as contained in 2 
CFR 200.475. For domestic travel to be an allowable cost, it must be necessary, 
allowable, reasonable, allocable and conform to the non-Federal entity’s written policies 
and procedures. All travel must also comply with Fly America Act (49 USC 40118), 
which states in part that any air transportation, regardless of price, must be performed by, 
or under a code-sharing arrangement with, a U.S. Flag air carrier if service provided by 
such carrier is available. 
 
Foreign travel is not allowable except with prior written approval from the Grant Officer 
through the process described in 2 CFR 200.407 and 2 CFR 2900.16. All travel, both 
domestic and Grant Officer approved foreign travel, must comply with the Fly America 
Act (49 USC 40118), which states in part that any air transportation, regardless of price, 
must be performed by, or under a code-sharing arrangement with, a U.S. Flag air carrier 
if service provided by such carrier is available.    
 

e. Travel – Mileage Reimbursement Rates 

Pursuant to 2 CFR 200.475(a), all award recipients must have policies and procedures in 
place related to travel costs; however, for reimbursement on a mileage basis, this Federal 
grant award cannot be charged more than the maximum allowable mileage 
reimbursement rates for Federal employees.  Mileage rates must be checked annually at 
www.gsa.gov/mileage to ensure compliance.  
 

10. Administrative Requirements 
a. Audits 

Organization-wide or program-specific audits must be performed in accordance with 
Subpart F, the Audit Requirements of the Uniform Guidance. DOL awards recipients that 
expend $750,000 or more in a year from any Federal awards must have an audit 
conducted for that year in accordance with the requirements contained in 2 CFR 200.501. 
OMB’s approved exception at 2 CFR 2900.2 expands the definition of ‘non-Federal 
entity’ to include for-profit entities and foreign entities.  As such, for-profit and foreign 
entities that are recipients/subrecipients of a DOL award must adhere to the Uniform 
Guidance at 2 CFR 200, including Subpart F.  Audits of direct award recipients that are 
for-profit and foreign entities must be submitted directly to:  USDOL ETA-OGM, Attn: 
Audit Resolution, 200 Constitution Ave NW, Room N4716, Washington, DC 20210.  All 
other audit reports are submitted through the Federal Audit Clearinghouse. 

 
b. Revisions to the Uniform Guidance  

The Office of Management and Budget issued revisions to 2 CFR parts 25, 170, 183, and 
200 (the Uniform Guidance) on August 13, 2020 and February 22, 2021 (technical 
correction).  These revisions became effective November 12, 2020, except for the 
amendments to §§ 200.216 and 200.340, which were immediately effective on August 



13, 2020.  The grant award recipient must operate in compliance with these revised 
regulations.  Please note that the section numbering in the Uniform Guidance has 
changed in some instances, and this Terms & Conditions document has been updated 
accordingly. 
 

c. Closeout/Final Year Requirements 

At the end of the grant period, the award recipient will be required to close the grant with 
the ETA. The grant recipient will be notified approximately 15 days prior to the end of 
the period of performance that the closeout process will begin when the period of 
performance ends. See https://www.dol.gov/agencies/eta/grants/management/closeout    
for further information on the closeout process. The recipient’s responsibilities at 
closeout may be found at 2 CFR 200.344. During the closeout process, the grant recipient 
must be able to provide documentation for all direct and indirect costs that are incurred. 
For instance, if an organization is claiming indirect costs, the required documentation is a 
NICRA or CAP issued by the grant recipient’s FCA. For those approved to utilize a de 
minimis rate for indirect costs, the grant agreement is sufficient documentation. Not 
having documentation for direct or indirect costs will result in costs being disallowed and 
subject to debt collection.   
 
The only liquidation that can occur during closeout is the liquidation of accrued 
expenditures (NOT obligations) for goods and/or services received during the grant 
period (2 CFR 2900.15). 
 

d. Equipment 

The grant award recipient(s) must receive prior approval from the Grant Officer to 
purchase any equipment as defined in the Uniform Guidance at 2 CFR 200.1. Prior 
approval is required only when the acquisition cost is $5,000 or more regardless of the 
non-Federal entity’s capitalization threshold. Equipment purchases must be made in 
accordance with 2 CFR 200.313 or 2 CFR 200.439.  
 
Being awarded this grant does not automatically mean that the equipment specified in the 
approved budget or SOW is approved by the Grant Officer. If not specified above, the 
recipient must submit a detailed list describing the purchase to the FPO for review within 
90 days of the NOA date. The recipients are strongly encouraged to submit requests for 
equipment purchase as early as possible in the grant’s period of performance with as 
many planned pieces of equipment as possible. 
 
Recipients may not purchase equipment during the last year of the period of performance 
or the last year of full program service delivery (not follow up activities), whichever 
comes first. If any approved acquisition has not occurred prior to the last funded year of 
performance, approval for that item is rescinded.   
 

e. Federal Funding Accountability and Transparency Act (FFATA) 
1. Reporting of first-tier subawards. 



I. Applicability. Unless the grant award recipient is exempt as provided in 
paragraph [4.] of this award term, the grant recipient must report each action 
that equals or exceeds $30,000 in Federal funds for a subaward to an non-
Federal entity or Federal agency (see definitions in paragraph [5.] of this 
award term). 

II. Where and when to report. 
I. The  Federal entity or Federal agency must report each obligating action 

described in paragraph [1.i.] of this award term to https://www.fsrs.gov. 
II. For subaward information, the recipient must report no later than the end 

of the month following the month in which the obligation was made. 
(For example, if the obligation was made on November 7, 2010, the 
obligation must be reported by no later than December 31, 2010.) 

III. What to report. The grant award recipient must report the information about 
each obligating action that the submission instructions posted at 
https://www.fsrs.gov specify. 

2. Reporting total compensation of recipient executives for non-Federal entities. 
I. Applicability and what to report. The grant award recipient must report total 

compensation for each of their five most highly compensated executives for 
the preceding completed fiscal year, if— 
I. the total Federal funding authorized to date under this Federal award is 

equals or exceeds $30,000 as defined in 2 CFR 170.320;    
II. in the preceding fiscal year, the grant recipient received— 

(A) 80% or more of the annual gross revenues from Federal procurement 
contracts (and subcontracts) and Federal financial assistance subject 
to the Transparency Act, as defined at 2 CFR 170.320 (and 
subawards); and  

(B) $25,000,000 or more in annual gross revenues from Federal 
procurement contracts (and subcontracts) and Federal financial 
assistance subject to the Transparency Act, as defined at 2 CFR 
170.320 (and subawards); and 

III. The public does not have access to information on the compensation of 
the executives through periodic reports filed under section 13(a) or 15(d) 
of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 78o(d)) or 
Section 6104 of the Internal Revenue Code of 1986. (To determine if the 
public has access to the compensation information, see the U.S. Security 
and Exchange Commission (SEC) total compensation filings at 
https://www.sec.gov/answers/execomp.htm.) 

II. Where and when to report. The grant award recipient must report executive 
total compensation described in paragraph [2.a.] of this award term: 

a. As part of your registration profile at http://www.sam.gov. 
b. By the end of the month following the month in which this award is 

made, and annually thereafter. 
3. Reporting of Total Compensation of Subrecipient Executives. 

I. Applicability and what to report. Unless the grant recipient is exempt as 
provided in paragraph [4.]of this award term, for each first-tier non-Federal 
entity subrecipient under this award, the grant award recipient shall report the 



names and total compensation of each of the subrecipient's five most highly 
compensated executives for the subrecipient's preceding completed fiscal 
year, if— 
I. in the subrecipient's preceding fiscal year, the subrecipient received— 

(A) 80% or more of its annual gross revenues from Federal procurement 
contracts (and subcontracts) and Federal financial assistance subject 
to the Transparency Act, as defined at 2 CFR 170.320 (and 
subawards); and 

(B) $25,000,000 or more in annual gross revenues from Federal 
procurement contracts (and subcontracts), and Federal financial 
assistance subject to the Transparency Act (and subawards); and 

II. The public does not have access to information on the compensation of 
the executives through periodic reports filed under Section 13(a) or 
15(d) of the Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 
78o(d)) or Section 6104 of the Internal Revenue Code of 1986. (To 
determine if the public has access to the compensation information, see 
the SEC total compensation filings at 
https://www.sec.gov/answers/execomp.htm.) 

II. Where and when to report. The grant award recipient must report subrecipient 
executive total compensation described in paragraph [3.a] of this award term: 
I. To the recipient. 

II. By the end of the month following the month during which the grant 
recipient make the subaward. For example, if a subaward is obligated on 
any date during the month of October of a given year (i.e., between 
October 1 and 31), the grant recipient must report any required 
compensation information of the subrecipient by November 30 of that 
year. 

4. Exemptions. 
If, in the previous tax year, the grant award recipient had gross income, from all 
sources, under $300,000, the grant recipient is exempt from the requirements to 
report: 

a. Subawards, and 
b. The total compensation of the five most highly compensated executives of any 

subrecipient. 
5. Definitions.  

For purposes of this award term: 
a. Federal Agency means a Federal agency as defined at 5 U.S.C. 551(1) and 

further clarified by 5 U.S.C. 552(f). 
b. Non-Federal Entity means all of the following, as defined in 2 CFR part 25: 

I. A Governmental organization, which is a State, local government, or 
Indian tribe; 

II. A foreign public entity; 
III. A domestic or foreign nonprofit organization; and 
IV. A domestic or foreign for-profit organization. 

c. Executive means officers, managing partners, or any other employees in 
management positions. 



d. Subaward: 
I. This term is used as a legal instrument to provide support for the 

performance of any portion of the substantive project or program for 
which the grant recipient received this award and that the grant recipient 
as the recipient award to an eligible subrecipient. 

II. The term does not include the grant award recipient procurement of 
property and services needed to carry out the project or program (for 
further explanation, see [2 CFR 200.330]). 

III. A subaward may be provided through any legal agreement, including an 
agreement that the grant recipient or a subrecipient considers a contract. 

e. Subrecipient means a non-Federal entity or Federal agency that: 
I. Receives a subaward from the grant award recipient under this award; 

and 
II. Is accountable to the grant recipient for the use of the Federal funds 

provided by the subaward. 
f. Total compensation means the cash and noncash dollar value earned by the 

executive during the recipient's or subrecipient's preceding fiscal year and 
includes the following (for more information see 17 CFR 229.402(c)(2)): 
I. Salary and bonus. 

II. Awards of stock, stock options, and stock appreciation rights. Use the 
dollar amount recognized for financial statement reporting purposes with 
respect to the fiscal year in accordance with the Statement of Financial 
Accounting Standards No. 123 (Revised 2004) (FAS 123R), Shared 
Based Payments. 

III. Earnings for services under non-equity incentive plans. This does not 
include group life, health, hospitalization or medical reimbursement 
plans that do not discriminate in favor of executives, and are available 
generally to all salaried employees. 

IV. Change in pension value. This is the change in present value of defined 
benefit and actuarial pension plans. 

V. Above-market earnings on deferred compensation which is not tax-
qualified. 

VI. Other compensation, if the aggregate value of all such other 
compensation (e.g. severance, termination payments, value of life 
insurance paid on behalf of the employee, perquisites or property) for 
the executive exceeds $10,000. 

f. Monitoring, Technical Assistance, and Additional Specific Conditions of 
Award 

All grant recipients, including states and territories managing the Unemployment 
Insurance programs, are subject to 2 CFR 200.208, Specific conditions, which indicates 
that the Federal awarding agency may adjust specific award conditions as needed.  A 
specific condition is based on an analysis of the following factors: 

(1) Based on the criteria in §200.206, Federal awarding agency review of risk 
posed by applicants; 



(2) The applicant or recipient's history of compliance with the general or specific 
terms and conditions of a Federal award; 

(3) The applicant or recipient's ability to meet expected performance goals as 
described in §200.211; or 

(4) A responsibility determination of an applicant or recipient.  

Additional Federal award conditions may include items such as the following: 

(1) Requiring payments as reimbursements rather than advance payments; 

(2) Withholding authority to proceed to the next phase until receipt of evidence of 
acceptable performance within a given performance period; 

(3) Requiring additional, more detailed financial reports; 

(4) Requiring additional project monitoring; 

(5) Requiring the non-Federal entity to obtain technical or management 
assistance; or 

(6) Establishing additional prior approvals. 

Grant recipients may be required to obtain technical or management assistance through 
an established provider/contractor that has been selected or hired by DOL that may 
include in-person or remote assistance.   

g. Personally Identifiable Information 

The grant award recipient(s) must recognize and safeguard Personally Identifiable 
Information (PII) except where disclosure is allowed by prior written approval of the 
Grant Officer or by court order. Award recipients must meet the requirements in TEGL 
No. 39-11, Guidance on the Handling and Protection of PII, can be found at 
http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=7872.   
 

h. Pre-Award 

All costs incurred by the award recipient prior to the start date specified in the grant 
award issued by the Department are incurred at the recipient’s own expense. 
 

i. Procurement  

The Procurement Standards found in the Uniform Guidance at 2 CFR 200.318-327 
require all grant award recipients and subrecipients to conduct procurement transactions 
in a manner that promote practical, open, and free competition. The award recipient’s 
description in the SOW of a specific entity that will provide goods or services does not 
constitute approval or justification of sole-source procurement from this entity.  
 



The Uniform Guidance (at 2 CFR 200.317) requires States (as defined at 2 CFR 200.1) to 
follow the same procurement policies and procedures it uses for non-Federal funds. The 
State must comply with 2 CFR 200.321, 200.322, and 200.323 and ensure that every 
purchase order or other contract includes any clauses required by § 200.327.   
 
The Uniform Guidance (2 CFR 200.317) require States (as defined at 2 CFR 200.1) to 
follow the same procurement policies and procedures it uses for non-Federal funds. The 
state must comply with 2 CFR 200.321, 200.322, and 200.323 and ensure that every 
purchase order or other contract includes any clauses required by § 200.327. The grant 
award recipient(s) must also follow the requirements regarding the competitive selection 
of One-Stop Operators at WIOA Sections 121(d) and 123. 
 

j. Program Income 

 
The Addition method as described in 2 CFR 200.307 must be used in allocating any 
program income generated for this grant award. The grant award recipient must expend 
all program income prior to drawing down any additional funds as required at 2 CFR 
200.305(b)(5) and 2 CFR 200.307(e). Any program income found remaining at the end of 
period of performance must be returned to ETA. In addition, the grant award recipient(s) 
must report program income on the quarterly financial report using the ETA-9130 report.  
  
For the YouthBuild program, please refer to 20 CFR 688.590 for guidance on program 
income.    
 
k. Recipient Integrity and Performance Matters  
1. If the total value of the currently active grants, cooperative agreements, and 

procurement contracts from all Federal awarding agencies exceeds $10,000,000 for 
any period of time during the period of performance of this Federal award, then the 
grant award recipient during that period of time must maintain the currency of 
information reported to the System for Award Management (SAM) that is made 
available in the designated integrity and performance system (currently the Federal 
Awardee Performance and Integrity Information System (FAPIIS)) about civil, 
criminal, or administrative proceedings described in Paragraph 2 of this award term 
and condition. This is a statutory requirement under Section 872 of Public Law 110-
417, as amended (41 U.S.C. 2313). As required by Section 3010 of Public Law 111-
212, all information posted in the designated integrity and performance system on or 
after April 15, 2011, except past performance reviews required for Federal 
procurement contracts, will be publicly available. 

 
2. Proceedings about which the grant recipient must report. Submit the information 

required about each proceeding that: 
a. Is in connection with the award or performance of a grant, cooperative agreement, 

or procurement contract from the Federal Government; 
b. Reached its final disposition during the most recent 5-year period; and 
c. Is one of the following: 



I. A criminal proceeding that resulted in a conviction, as defined in Paragraph 5. 
of this award term; 

II. A civil proceeding that resulted in a finding of fault and liability and paying a 
monetary fine, penalty, reimbursement, restitution, or damages of $5,000 or 
more; 

III. An administrative proceeding, as defined in Paragraph 5. of this award term, 
that resulted in a finding of fault and liability and grant recipient payment of 
either monetary fine or penalty of $5,000 or more or a reimbursement, 
restitution, or damages in excess of $100,000; or 

IV. Any other criminal, civil, or administrative proceeding if: 
(A) It could have led to an outcome described in Paragraph 2.c.I, II, or III of 

this award term; 
(B) It had a different disposition arrived at by consent or compromise with 

an acknowledgment of fault on the grant recipient’s part; and 
(C) The requirement in this award term to disclose information about the 

proceeding does not conflict with applicable laws and regulations. 
 
3. Reporting procedures. Enter in SAM, Entity Management area (formerly CCR), or 

any successor system, the FAPIIS information that SAM requires about each 
proceeding described in Paragraph 2. of this award term. The grant award recipient 
does not need to submit the information a second time under assistance awards that 
were received if the recipient already provided the information through SAM 
(formerly CCR) because the recipient was required to do so under Federal 
procurement contracts that the recipient was awarded. 

 
4. Reporting frequency. During any period of time when the grant award recipient is a 

subject to the requirement in paragraph 1. of this award term, the grant recipient must 
report FAPIIS information through SAM no less frequently than semiannually 
following the initial report of any proceedings for the most recent 5-year period, 
either to report new information about any proceeding(s) that the grant recipient has 
not reported previously or affirm that there is no new information to report. 

 
5. Definitions. For purposes of this award term: 

 
a. Administrative proceeding means a non-judicial process that is adjudicatory in 

nature in order to make a determination of fault or liability (e.g., SEC 
Administrative proceedings, Civilian Board of Contract Appeals proceedings, and 
Armed Services Board of Contract Appeals proceedings). This includes 
proceedings at the Federal and State level. It does not include audits, site visits, 
corrective plans, or inspection of deliverables. 

b. Conviction, for purposes of this award term, means a judgment or conviction of a 
criminal offense by any court of competent jurisdiction, whether entered upon a 
verdict or a plea, and includes a conviction entered upon a plea of nolo contendere. 

c. Total value of currently active grants, cooperative agreements, and procurement 
contracts includes — 



i. Only the Federal share of the funding under any award with a recipient cost 
share or match; and 

ii. The value of all options, even if not yet exercised. 
 

l. Reports 

 
All ETA grant award recipients are required to submit quarterly financial and narrative 
progress reports for each grant award. 

 
a. Quarterly Financial Reports. All ETA grant award recipients are required to 

report financial data on the ETA-9130 Finanical Report.  ETA-9130 reports are 
due no later than 45 calendar days after the end of each specified reporting quarter. 
Reporting quarter end dates are March 31, June 30, September 30, and December 
31.  A final financial report must be submitted no later than 45 calendar days after 
the quarter encompassing the grant award end date ends, or 45 calendar days after 
the completion of the quarter in which all funds have been expended, whichever 
comes first.  For grants awarded before November 12, 2020, a closeout ETA-9130 
report must be submitted no later than 90 calendar days after the grant period of 
performance ends.  For grants awarded after November 12, 2020, a closeout ETA-
9130 report must be submitted no later than 120 calendar days after the grant 
period of performance ends.  See 2 CFR 200.344.  A closeout report will be 
submitted during the closeout process.  For additional guidance on ETA’s financial 
reporting, reference TEGL 20-19 and https://www.doleta.gov/grants/pdf/ETA-
9130_Financial_Reporting_Resources.pdf 
 
The instructions for accessing both the online financial reporting system and the 
HHS PMS can be found in the transmittal memo accompanying this NOA.  
 

b. Quarterly Narrative Progress Reports. Grant recipients are required to submit a 
narrative quarterly and final report on grant activities funded under this award. All 
reports are due no later than 45 calendar days after the end of each specified 
reporting quarter. Reporting quarter end dates are March 31, June 30, September 
30, and December 31. 

 
1. The last quarterly progress report that award recipients submit will serve as 

the grant’s Final Performance Report. This report should provide both 
quarterly and cumulative information on the grant’s activities. It must 
summarize project activities, employment outcomes and other deliverables, 
and related results of the project. 

 
2. The grant award recipient shall use any standard forms and instructions to 

report on training and employment outcomes and other data relating to the 
progress reports as provided by ETA.  

 
3. The grant award recipient shall utilize standard reporting processes and 

electronic reporting systems to submit their quarterly progress reports as 



provided by ETA. 
 
m. Requirements for Conference and Conference Space 

Conferences sponsored in whole or in part by the grant award recipient are allowable if 
the conference is necessary and reasonable for the successful performance of the Federal 
Award. The grant award recipients are urged to use discretion and good judgment to 
ensure that all conference costs charged to the grant are appropriate and allowable. For 
more information on the requirements and the allowability of costs associated with 
conferences, refer to 2 CFR 200.432. Recipients will be held accountable to the 
requirements in 2 CFR 200.432. Therefore, costs that do not comply with 2 CFR 200.432 
will be questioned and may be disallowed.    
 

n. Subawards 

A subaward means an award provided by a Pass-Through Entity (PTE) to a subrecipient 
for the subrecipient to carry out part of a Federal award received by the PTE. It does not 
include payments to a contractor or payments to an individual that is a beneficiary of a 
Federal program. A subaward may be provided through any form of legal agreement, 
including an agreement that the PTE considers a contract. 
 
The provisions of the Terms and Conditions of this award will be applied to any 
subrecipient under this award. The recipient is responsible for monitoring the 
subrecipient, ensuring that the Terms and Conditions are in all subaward packages and 
that the subrecipient complies with all applicable regulations and the Terms and 
Conditions of this award (2 CFR 200.101(b)).  

 
o. Supportive Services & Participant Support Costs  

When supportive services are expressly authorized by a program statute, regulation, or 
FOA, this award waives the prior approval requirement for participant support costs as 
described in 2 CFR 200.456. Costs must still meet the basic considerations at 2 CFR 
200.402 – 200.411. Questions regarding supportive services and participant support costs 
should be directed to the FPO who is assigned to the grant. 
 

p. System for Award Management (SAM) 

SAM is the official federal system that collects, validates, stores, and disseminates 
business information about the federal government's trading partners in support of 
contract awards, grants, and electronic payment processes.  A SAM registration is 
required for an entity to be able to apply for federal grants, to request modifications to 
existing grants, and to enable them to closeout expiring grants.  See Training and 
Employment Notice (TEGL) 18-17 for additional guidance. 

Unless the grant award recipient is exempt from this requirement under 2 CFR 25.110, 
the grant recipient must maintain current its information in the SAM. This includes 
information on the recipient’s immediate and highest level owner and subsidiaries, as 
well as on all of the recipient’s predecessors that have been awarded a Federal contract or 
Federal financial assistance within the last three years, if applicable, until the grant 



recipient submits the final financial report required under this Federal award or receive 
the final payment, whichever is later. This requires that the grant recipient review and 
update the information at least annually after the initial registration, and more frequently 
if required by changes in its information or another Federal award term. 
 
1. Unique Entity Identifier Requirements 
If the grant award recipient is authorized to make subawards under this award, then the 
grant recipient: 

i. Must notify potential subrecipients that no entity (see definitions below) may 
receive a subaward from the grant award recipient until the entity has provided its 
unique entity identifier to the grant recipient. 
ii. May not make a subaward to an entity unless the entity has provided its Unique 
Entity Identifier to the grant recipient. Subrecipients are not required to obtain an 
active SAM registration, but must obtain a Unique Entity Identifier. 

 
NOTE: At some point, the DUNS Number will be replaced by a new, non-proprietary 
identifier requested in and assigned by SAM.gov. This new identifier is being called the 
Unique Entity Identifier (UEI), or the Entity ID. Users should continue using the DUNS 
Number in UEI fields until further notice. To learn more about SAM’s rollout of the UEI, 
please visit gsa.gov/entityid. 

2. Definitions 
For purposes of this term: 

i. SAM is the Federal repository where the grant award recipients must provide 
information required for the conduct of business as recipients. Additional 
information about registration procedures may be found at the SAM website 
(http://www.sam.gov). 
ii. Unique entity identifier means the identifier assigned by SAM to uniquely 
identify business entities.  
iii. Entity, as it is used in this grant award term, includes all of the following, as 
defined at 2 CFR Part 25, Appendix A: 

a. A non-Federal entity as defined at 2 CFR 200.1 (A State, local 
government, Indian Tribe, Institute of Higher Education (IHE), or 
nonprofit organization that carries out a Federal award as a recipient or 
subrecipient); 
b. A foreign organization;  
c. A foreign public entity; 
d. A domestic for-profit organization; and 
e. A Federal agency. 

iv. Subaward means: 
An award provided by a pass-through entity to a subrecipient for the 
subrecipient to carry out part of a Federal award received by the pass-
through entity. It does not include payments to a contractor or payments to 
an individual that is a beneficiary of a Federal program. A subaward may 
be provided through any form of legal agreement, including an agreement 
that the pass-through entity considers a contract. 
 



v. Subrecipient means: 
An entity, usually but not limited to non-Federal entities, that receives a 
subaward from a pass-through entity to carry out part of a Federal award; 
but does not include an individual that is a beneficiary of such award. A 
subrecipient may also be a recipient of other Federal awards directly from 
a Federal awarding agency.  

 
3. Existing SAM Registrants 
ETA advises grant recipients registered in SAM to review their registration information, 
particularly their financial information and points of contact. Assistance is available by 
contacting the Federal Service Desk at www.fsd.gov.  Grant recipients should contact 
ETA at ETAAccountingGrants@dol.gov if they find that payments have been paid to a 
bank account other than their registered bank account.  
 
ETA further encourages grant recipients to review the expiration date of their SAM 
registration and begin the renewal process well in advance, to ensure that their 
registration remains valid. If the grant recipient has not logged in and updated its entity 
registration record within at least the past 365 days, its record will expire and go into 
inactive status. Timely renewal will ensure that the grant recipient can continue to request 
and receive modifications to their existing grants, as well as apply for new funding 
opportunities.  Further, the DUNS and EIN numbers must remain active until the grant 
award closeout process is fully completed.  

4. Validation 

ETA routinely checks the validity of a grant recipient’s SAM registration and verifies 
that the recipient isn’t included on the excluded parties list before making a grant award, 
or approving a modification to an existing award. Failure to have an active SAM 
registration can delay grant recipients from receiving their initial award or requested 
modifications to their existing awards. 

q. Vendor/Contractor 

The term “contractor,” sometimes referred to as a vendor, is a dealer, distributor, 
merchant or other seller providing goods or services that are required to implement a 
Federal program (see 2 CFR 200.1). These goods or services may be for an organization's 
own use or for the use of the beneficiaries of the Federal program. Additional guidance 
on distinguishing between a subrecipient and a contractor (vendor) is provided in 2 CFR 
200.331. When procuring contractors for goods and services, DOL/ETA recipients and 
subrecipients, must follow the procurement requirements found at 2 CFR 200.319, except 
states, pursuant to 2 CFR 200.317,which calls for free and open competition.   

r. Whistleblower Protection 

This grant award and employees working on this grant award are subject to the 
whistleblower rights and remedies established at 41 U.S.C. 4712. The grant award 
recipient shall inform its employees in writing, in the predominant language of the 
workforce, of employee whistleblower rights and protections under 41 U.S.C. 4712, as 
described in section 3.908 of the Federal Acquisition Regulation (48 CFR 3.908; note 



that for the purpose of this term and condition, use of the term "contract," "contractor," 
"subcontract," or "subcontractor" in section 3.908 should be read as "grant," "grantee," 
"subgrant," or "subgrantee"). The recipient shall insert the substance of this clause in all 
subgrants and contracts over the Simplified Acquisition Threshold. 
 

s. Telecommunications 

Grant recipients must adhere to 2 CFR 200.216 - Prohibition on certain 
telecommunications and video surveillance services or equipment.  (Effective August 
13, 2020)  
 
(a) Recipients and subrecipients are prohibited from obligating or expending loan or 
grant funds to: (1) Procure or obtain; (2) Extend or renew a contract to procure or obtain; 
or (3) Enter into a contract (or extend or renew a contract) to procure or obtain 
equipment, services, or systems that uses covered telecommunications equipment or 
services as a substantial or essential component of any system, or as critical technology 
as part of any system. As described in Public Law 115-232, section 889, covered 
telecommunications equipment is telecommunications equipment produced by Huawei 
Technologies Company or ZTE Corporation (or any subsidiary or affiliate of such 
entities).   
 
(i) For the purpose of public safety, security of government facilities, physical security 
surveillance of critical infrastructure, and other national security purposes, video 
surveillance and telecommunications equipment produced by Hytera Communications 
Corporation, Hangzhou Hikvision Digital Technology Company, or Dahua Technology 
Company (or any subsidiary or affiliate of such entities). (ii) Telecommunications or 
video surveillance services provided by such entities or using such equipment.  (iii) 
Telecommunications or video surveillance equipment or services produced or provided 
by an entity that the Secretary of Defense, in consultation with the Director of the 
National Intelligence or the Director of the Federal Bureau of Investigation, reasonably 
believes to be an entity owned or controlled by, or otherwise connected to, the 
government of a covered foreign country.  (b) In implementing the prohibition under 
Public Law 115-232, section 889, subsection (f), paragraph (1), heads of executive 
agencies administering loan, grant, or subsidy programs shall prioritize available 
funding and technical support to assist affected businesses, institutions and organizations 
as is reasonably necessary for those affected entities to transition from covered 
communications equipment and services, to procure replacement equipment and 
services, and to ensure that communications service to users and customers is sustained. 
(c) See Public Law 115-232, section 889 for additional information.  (d) See also 
§200.471. 



t. Intellectual Property Rights 

The Federal Government reserves a paid-up, nonexclusive and irrevocable license to 
reproduce, publish or otherwise use, and to authorize others to use for federal purposes: i) 
the copyright in all products developed under the grant, including a subgrant or contract 
under the grant or subgrant; and ii) any rights of copyright to which the grant award 
recipient, subrecipient or a contractor purchases ownership under an award (including but 
not limited to curricula, training models, technical assistance products, and any related 
materials). Such uses include, but are not limited to, the right to modify and distribute 
such products worldwide by any means, electronically or otherwise.   
 
Federal funds may not be used to pay any royalty or license fee for use of a copyrighted 
work, or the cost of acquiring by purchase a copyright in a work, where the DOL/ETA 
has a license or rights of free use in such work, although they may be used to pay costs 
for obtaining a copy which is limited to the developer/seller costs of copying and 
shipping.   
 
If revenues are generated by selling products developed with grant funds, including 
intellectual property, these revenues are considered as program income. Program income 
must be used in accordance with the provisions of this grant award and 2 CFR 200.307. 
 
The following language must be on all workforce products developed in whole or in part 
with grant funds:  
 

“This workforce product was funded by a grant awarded by the U.S. 
Department of Labor (DOL)’s Employment and Training Administration 
(ETA). The product was created by the recipient and does not necessarily 
reflect the official position of DOL/ETA. DOL/ETA makes no guarantees, 
warranties, or assurances of any kind, express or implied, with respect to 
such information, including any information on linked sites and including, 
but not limited to, accuracy of the information or its completeness, 
timeliness, usefulness, adequacy, continued availability, or ownership. 
This product is copyrighted by the institution that created it.” 
 

u. Open Licensing, Intellectual Property Rights, and the Bayh-Dole Act  

As required at 2 CFR 2900.13, any intellectual property developed under a discretionary 
Federal award process must be licensed under an open license, which allows subsequent 
users to copy, distribute, transmit and adapt the copyrighted work and attribute the work 
in the manner specified by the recipient.   
 
All small business firms, and non-profit organizations (as defined at the link below, and 
including Institutions of Higher Education) must adhere to the Bayh-Dole Act, which 
requirements are provided at 37 CFR 401.3(a) and at 
https://www.dol.gov/sites/dolgov/files/ETA/grants/pdfs/BayhDoleGrantTerm.pdf.   To 
summarize, these requirements describe the ownership of intellectual property rights and 
the government’s nonexclusive, nontransferable, irrevocable, paid-up license to use any 
invention conceived or first actually reduced to practice in the performance of work 



under this grant award.   These requirements are in addition to those found in the 
Intellectual Property Rights term above. 
 

v. Domestic Preferences for Procurements 

As appropriate and to the extent consistent with law, the non-Federal entity should, to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States 
(including but not limited to iron, aluminum, steel, cement, and other manufactured 
products). The requirements of 2 CFR Part 200.322 must be included in all subawards 
including all contracts and purchase orders for work or products under this award. 

11. Program Requirements 
The Funding Opportunity Announcement contains the program requirements for this 
award. 
 

12. Federal Appropriations Requirements 
a. Requirement to Provide Certain Information in Public Communications 

Pursuant to P.L. 116-260, Division H, Title V, Section 505, when issuing statements, 
press releases, requests for proposals, bid solicitations and other documents describing 
projects or programs funded in whole or in part with Federal money, all non-Federal 
entities receiving Federal funds shall clearly state: 

1. The percentage of the total costs of the program or project which will be financed 
with Federal money; 

2. The dollar amount of Federal funds for the project or program; and 
3. The percentage and dollar amount of the total costs of the project or program that 

will be financed by non-governmental sources. 
 
The requirements of this term are separate from those in 2 CFR Part 200 and, when 
applicable, both must be complied with. 
 

b. Fair Labor Standards Act Amendment for Major Disasters 

Pursuant to P.L. 116-260, Division H, Title I, Section 108, the Fair Labor Standards Act 
of 1938 (FLSA) will apply as if the following language was added to Section 7 (the 
Maximum Hours Worked Section). This language specifically relates to occurrences of a 
major disaster (as declared or designated by the state or federal government) and are 
applied for a period of two years afterwards. The language is as follows: 

 
“(s)(1) The provisions of this section [maximum hours worked] shall not apply for 
a period of 2 years after the occurrence of a major disaster to any employee— 
(A) employed to adjust or evaluate claims resulting from or relating to such major 
disaster, by an employer not engaged, directly or through an affiliate, in 
underwriting, selling, or marketing property, casualty, or liability insurance 
policies or contracts; 



(B) who receives from such employer on average weekly compensation of not 
less than $591.00 per week or any minimum weekly amount established by the 
Secretary, whichever is greater, for the number of weeks such employee is 
engaged in any of the activities described in subparagraph (C); and (C) whose 
duties include any of the following: 
(i) interviewing insured individuals, individuals who suffered injuries or other 
damages or losses arising from or relating to a disaster, witnesses, or physicians;  
(ii) inspecting property damage or reviewing factual information to prepare 
damage estimates; 
(iii) evaluating and making recommendations regarding coverage or 
compensability of claims or determining liability or value aspects of claims; 
(iv) negotiating settlements; or 
(v) making recommendations regarding litigation. 
(2) The exemption in this subsection shall not affect the exemption provided by 
section 13(a)(1) [of the FLSA]. 
(3) For purposes of this subsection— 
(A) the term ‘major disaster’ means any disaster or catastrophe declared or 
designated by any State or Federal agency or department; 
(B) the term ‘employee employed to adjust or evaluate claims resulting from or 
relating to such major disaster’ means an individual who timely secured or 
secures a license required by applicable law to engage in and perform the 
activities described in clauses (i) through (v) of paragraph (1)(C) relating to a 
major disaster, and is employed by an employer that maintains worker 
compensation insurance coverage or protection for its employees, if required by 
applicable law, and withholds applicable Federal, State, and local income and 
payroll taxes from the wages, salaries and any benefits of such employees; and 
(C) the term ‘affiliate’ means a company that, by reason of ownership or control 
of 25% or more of the outstanding shares of any class of voting securities of one 
or more companies, directly or indirectly, controls, is controlled by, or is under 
common control with, another company.” 

c. Health Benefits Coverage for Contraceptives 

Federal funds may not be used to enter into or renew a contract which includes a 
provision for prescription drug coverage unless the contract also includes a provision for 
contraceptive coverage. This requirement does not apply to contracts with 1) the religious 
plans Personal Care’s HMO and OSF HealthPlans, Inc. and 2) any existing or future plan 
if the carrier for the plan objects to such coverage on the basis of religious beliefs.  

In implementing this section, any plan that enters into or renews a contract may not 
subject any individual to discrimination on the basis that the individual refuses to 
prescribe or otherwise provide for contraceptives because such activities would be 
contrary to the individuals’ religious beliefs or moral convictions. Nothing in this term 
shall be construed to require coverage of abortion or abortion related services. 
  

d. Privacy Act  

No funds can be used in contravention of 5 U.S.C. 552a (the Privacy Act) or regulations 
implementing the Privacy Act. 



 
e. Prohibition on Contracting with Corporations with Felony Criminal 

Convictions  

The recipient may not knowingly enter into a contract, memorandum of understanding, or 
cooperative agreement with, make a grant to, or provide a loan or loan guarantee to, any 
corporation that was convicted of a felony criminal violation under any Federal law 
within the preceding 24 months.  
 

f. Prohibition on Contracting with Corporations with Unpaid Tax Liabilities  

The grant award recipient may not knowingly enter into a contract, memorandum of 
understanding, or cooperative agreement with, make a grant to, or provide a loan or loan 
guarantee to, any corporation that has any unpaid Federal tax liability that has been 
assessed, for which all judicial and administrative remedies have been exhausted or have 
lapsed, and that is not being paid in a timely manner pursuant to an agreement with the 
authority responsible for collecting the tax liability. 
 

g. Prohibition on Procuring Goods Obtained Through Child Labor 

Pursuant to P.L. 116-260, Division H, Title I, Section 103, no funds may be obligated or 
expended for the procurement of goods mined, produced, manufactured, or harvested or 
services rendered, in whole or in part, by forced or indentured child labor in industries 
and host countries identified by the DOL prior to December 20, 2019. DOL has identified 
these goods and services here: https://www.dol.gov/agencies/ilab/reports/child-labor/list-
of-products.    
 

h. Prohibition on Providing Federal Funds to Association of Community 
Organizations for Reform Now (ACORN) 

Pursuant to P.L. 116-260, Division H, Title V, Section 521, these funds may not be 
provided to the ACORN, or any of its affiliates, subsidiaries, allied organizations or 
successors. 
 

i. Reporting of Waste, Fraud and Abuse 

No entity receiving federal funds may require employees or contractors of such entity 
seeking to report fraud, waste, or abuse to sign internal confidentiality agreements or 
statements prohibiting or otherwise restricting such employees or contractors from 
lawfully reporting such waste, fraud, or abuse to a designated investigative or law 
enforcement representative of a Federal department or agency authorized to receive such 
information. 

j. Requirement for Blocking Pornography 

Pursuant to P.L. 116-260, Division H, Title V, Section 520, no Federal funds may be 
used to maintain or establish a computer network unless such network blocks the 
viewing, downloading, and exchanging of pornography. 
 



k. Restriction on Health Benefits Coverage for Abortions 

Pursuant to P.L. 116-260, Division H, Title V, Section 506 and 507, Federal funds may 
not be expended for health benefits coverage that includes coverage of abortions, except 
when the pregnancy is the result of rape or incest, or in the case where a woman suffers 
from a physical disorder, physical injury, or physical illness, including a life-endangering 
physical condition caused by or arising from the pregnancy itself that would, as certified 
by a physician, place the women in danger of death unless an abortion is performed. This 
restriction does not prohibit any non-Federal entity from providing health benefits 
coverage for abortions when all funds for that specific benefit do not come from a 
Federal source. Additionally, no funds made available through this grant award may be 
provided to a State or local government if such government subjects any institutional or 
individual health care entity to discrimination on the basis that the health care entity does 
not provide, pay for, provide coverage of, or refer for abortions.   
 

l. Restriction on Lobbying/Advocacy 

Pursuant to P.L. 116-260, Division H, Title V, Section 503, no federal funds may be used 
to pay the salary or expenses of any grant recipient, or agent acting for such recipient, 
related to any activity designed to influence the enactment of legislation, appropriations, 
regulation, administrative action, or executive order proposed or pending before the 
Congress or any state government, state legislature or local legislature or legislative body, 
other than for normal and recognized executive–legislative relationships or participation 
by an agency or officer of a state, local or tribal government in policymaking and 
administrative processes within the executive branch of that government. 
 

m. Publicity 

Pursuant to P.L. 116-260, Division H, Title V, Section 503, the grant award recipient is 
not authorized to use any funds provided under this grant award—other than for normal 
and recognized executive–legislative relationships—for publicity or propaganda 
purposes, for the preparation, distribution or use of any kit, pamphlet, booklet, 
publication, electronic communication, radio, television, or video presentation, designed 
to support or defeat legislation pending before the Congress or any state or local 
legislature or legislative body, except in presentation to the Congress or any state or local 
legislature itself, or designed to support or defeat any proposed or pending regulation, 
administrative action, or order issued by the executive branch of any state or local 
government, except in presentation to the executive branch of any state or local 
government itself. 
 

n. Restriction on the Promotion of Drug Legalization  

Pursuant to P.L. 116-260, Division H, Title V, Section 509, no Federal funds shall be 
used for any activity that promotes the legalization of any drug or other substance 
included in Schedule I of the schedules of controlled substances established under 
Section 202 of the Controlled Substances Act except for normal and recognized 
executive-congressional communications or where there is significant medical evidence 



of a therapeutic advantage to the use of such drug or other substance or that federally 
sponsored clinical trials are being conducted to determine therapeutic advantage.  
 

o. Restriction on Purchase of Sterile Needles or Syringes 

Pursuant to P.L. 116-260, Division H, Title V, Section 527, no Federal funds shall be 
used to purchase sterile needles or syringes for the hypodermic injection of any illegal 
drug. 
 

p. Salary and Bonus Limitations  

Pursuant to P.L. 116-260, Division H, Title I, Section 105, recipients and subrecipients 
shall not use funds to pay the salary and bonuses of an individual, either as direct costs or 
as indirect costs, at a rate in excess of Executive Level II. The Executive Level II salary 
may change yearly and is located on the OPM.gov website (https://www.opm.gov/policy-
data-oversight/pay-leave/salaries-wages/). The salary and bonus limitation does not apply 
to contractors (vendors) providing goods and services as defined in 2 CFR 200.331.  
Where States are recipients of such funds, States may establish a lower limit for salaries 
and bonuses of those receiving salaries and bonuses from subrecipients, taking into 
account factors including the relative cost-of-living in the State, the compensation levels 
for comparable State or local government employees, and the size of the organizations 
that administer Federal programs involved including ETA programs.  See TEGL 5-06 for 
further clarification, available at 
http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2262. 

 
13. Public Policy  

a. Architectural Barriers 

The Architectural Barriers Act of 1968, 42 U.S.C. 4151 et seq., as amended, the Federal 
Property Management Regulations (see 41 CFR 102-76), and the Uniform Federal 
Accessibility Standards issued by the U.S. General Services Administration (GSA) (see 
36 CFR 1191, Appendixes C and D) set forth requirements to make facilities accessible 
to, and usable by, the physically handicapped and include minimum design standards. All 
new facilities designed or constructed with grant support must comply with these 
requirements. 

 
b. Drug-Free Workplace 

The Drug-Free Workplace Act of 1988, 41 U.S.C. 702 et seq., and 2 CFR 182 require 
that all award recipients receiving grants from any Federal agency maintain a drug-free 
workplace. The award recipient must notify the awarding office if an employee of the 
recipient is convicted of violating a criminal drug statute. Failure to comply with these 
requirements may be cause for suspension or debarment. 
 

c. Executive Orders 

12928:  Pursuant to Executive Order (EO) 12928, the grant award recipient is strongly 
encouraged to provide subcontracting/subgranting opportunities to Historically Black 



Colleges and Universities and other Minority Institutions such as Hispanic-Serving 
Institutions and Tribal Colleges and Universities; and to Small Businesses Owned and 
Controlled by Socially and Economically Disadvantaged Individuals. 

13043: Pursuant to EO 13043, Increasing Seat Belt Use in the United States, dated April 
16, 1997, the grant award recipients are encouraged to adopt and enforce on-the-job seat 
belt policies and programs for their employees when operating company-owned, rented, 
or personally owned vehicles. 

13166:  As clarified by EO 13166, Improving Access to Services for Persons with 
Limited English Proficiency, dated August 11, 2000, and resulting agency guidance, 
national origin discrimination includes discrimination on the basis of limited English 
proficiency (LEP). To ensure compliance with Title VI, recipients must take reasonable 
steps to ensure that LEP persons have meaningful access to programs in accordance with 
DOL’s Policy Guidance on the Prohibition of National Origin Discrimination as it 
Affects Persons with Limited English Proficiency [05/29/2003] Volume 68, Number 103, 
pages 32289-32305. Meaningful access may entail providing language assistance 
services, including oral and written translation, where necessary. The grant award 
recipients are encouraged to consider the need for language services for LEP persons 
served or encountered both in developing budgets and in conducting programs and 
activities. For assistance and information regarding your LEP obligations, go to 
http://www.lep.gov. 

 
13513: Pursuant to EO 13513, Federal Leadership On Reducing Text Messaging While 
Driving, dated October 1, 2009, the grant award recipients and subrecipients are 
encouraged to adopt and enforce policies that ban text messaging while driving company-
owned or -rented vehicles or government-owned vehicles (GOV), or while driving 
privately-owned vehicles (POV) when on official Government business or when 
performing any work for or on behalf of the Government. Recipients and subrecipients 
are also encouraged to conduct initiatives of the type described in section 3(a) of this 
order. 

 
14005: Pursuant to EO 14005, Ensuring the Future Is Made in All of America by All of 
America's Workers, the grant award recipient agrees to comply with all applicable Made 
in America Laws (as defined in the EO), including the Buy American Act at 41 USC 
sections 8301-8305.  For the purposes of this award, the grant recipient is required to 
maximize the use of goods, products, and materials produced in, and services offered in, 
the United States, in accordance with the Made in America Laws.  No funds may be 
made available to any person or entity (including as a contractor or subrecipient of the 
grant recipient) that has been found to be in violation of any Made in America Laws. 



“Made in America Laws” means all statutes, regulations, rules, and Executive Orders 
relating to Federal financial assistance awards or Federal procurement, including those 
that refer to “Buy America” or “Buy American,” that require, or provide a preference for, 
the purchase or acquisition of goods, products, or materials produced in the United States, 
including iron, steel, and manufactured goods offered in the United States. Made in 
America Laws include laws requiring domestic preference for maritime transport, 
including the Merchant Marine Act of 1920 (Public Law 66-261), also known as the 
Jones Act. 

d. Flood Insurance 

The Flood Disaster Protection Act of 1973, as amended, 42 U.S.C. 4001 et seq., provides 
that no Federal financial assistance to acquire, modernize, or construct property may be 
provided in communities in the United States identified as flood-prone, unless the 
community participates in the National Flood Insurance Program and flood insurance is 
purchased within 1 year of the identification. The flood insurance purchase requirement 
applies to both public and private applicants for the DOL support. Lists of flood-prone 
areas that are eligible for flood insurance are published in the Federal Register by FEMA. 
  

e. Hotel-Motel Fire Safety 

Pursuant to 15 U.S.C. 2225a, the recipient must ensure that all space for conferences, 
and, conventions or training seminars funded in whole or in part with federal funds 
complies with the protection and control guidelines of the Hotel and Motel Fire Safety 
Act (P.L. 101-391, as amended). Recipients may search the Hotel-Motel National Master 
List at https://apps.usfa.fema.gov/hotel/ to see if a property is in compliance, or to find 
other information about the Act. 
 

f. Prohibition on Trafficking in Persons 

1. Trafficking in persons. 
a. Provisions applicable to a recipient that is a private entity. 

I. The grant recipient as the recipient, the grantee’s employees, 
subrecipients under this award, and subrecipients' employees may not— 

(A). Engage in severe forms of trafficking in persons during the 
period of time that the grant award is in effect; 
(B). Procure a commercial sex act during the period of time that the 
award is in effect; or 
(C). Use forced labor in the performance of the award or subawards 
under the award. 

II. DOL/ETA as the Federal awarding agency may unilaterally terminate 
this grant award, without penalty, if the grant recipient or a subrecipient that 
is a private entity — 

(A). Is determined to have violated a prohibition in paragraph a.1 of 
this award term; or 



(B). Has an employee who is determined by the agency official 
authorized to terminate the award to have violated a prohibition in 
paragraph a.1 of this award term through conduct that is either— 

i. Associated with performance under this award; or 
ii. Imputed to you or the subrecipient using the standards and 
due process for imputing the conduct of an individual to an 
organization that are provided in 2 CFR Part 180, “OMB 
Guidelines to Agencies on Governmentwide Debarment and 
Suspension (Nonprocurement),” as implemented by our 
agency at 2 CFR Part 2998. 

b. Provision applicable to a recipient other than a private entity. DOL/ETA as the 
Federal awarding agency may unilaterally terminate this grant award, without 
penalty, if a subrecipient that is a private entity— 

I. Is determined to have violated an applicable prohibition in paragraph a.1 
of this grant award term; or 
II. Has an employee who is determined by the agency official authorized to 
terminate the award to have violated an applicable prohibition in paragraph 
a.1 of this grant award term through conduct that is either— 

(A). Associated with performance under this award; or 
(B). Imputed to the subrecipient using the standards and due process 
for imputing the conduct of an individual to an organization that are 
provided in 2 CFR part 180, “OMB Guidelines to Agencies on 
Governmentwide Debarment and Suspension (Nonprocurement),” 
as implemented by our agency at 29 CFR Part 98. 

c. Provisions applicable to any recipient. 
I. The grant award recipient must inform DOL/ETA immediately of any 
information the grant recipient receive from any source alleging a violation 
of a prohibition in paragraph a.1 of this grant award term. 
II. DOL/ETA right to terminate unilaterally that is described in paragraph 
a.2 or b of this section: 

(A). Implements section 106(g) of the Trafficking Victims 
Protection Act of 2000 (TVPA), as amended (22 U.S.C. 7104(g)), 
and 
(B). Is in addition to all other remedies for noncompliance that are 
available to DOL/ETA under this grant award. 

III. The grant award recipient must include the requirements of paragraph 
a.1 of this grant award term in any subaward the grant recipient make to a 
private entity. 

d. Definitions. For purposes of this award term: 
I. “Employee” means either: 

(A). An individual employed by the grant award recipient or a 
subrecipient who is engaged in the performance of the project or 
program under this award; or 
(B). Another person engaged in the performance of the project or 
program under this grant award and not compensated by the grant 
recipient including, but not limited to, a volunteer or individual 



whose services are contributed by a third party as an in-kind 
contribution toward cost sharing or matching requirements. 

II. “Forced labor” means labor obtained by any of the following methods: 
the recruitment, harboring, transportation, provision, or obtaining of a 
person for labor or services, through the use of force, fraud, or coercion for 
the purpose of subjection to involuntary servitude, peonage, debt bondage, 
or slavery. 
III. “Private entity”: 

(A). Means any entity other than a State, local government, Indian 
tribe, or foreign public entity, as those terms are defined in 2 CFR 
175.25. 
(B). Includes: 

i. A nonprofit organization, including any nonprofit 
institution of higher education, hospital, or tribal 
organization other than one included in the definition of 
Indian tribe at 2 CFR 175.25(b). 
ii. A for-profit organization. 

IV. “Severe forms of trafficking in persons,” “commercial sex act,” and 
“coercion” have the meanings given at section 103 of the TVPA, as 
amended (22 U.S.C. 7102). 
 

g. Veterans’ Priority Provisions 

The Jobs for Veterans Act (Public Law 107-288) requires grant award recipients to 
provide priority service to veterans and spouses of certain veterans for the receipt of 
employment, training, and placement services in any job training program directly 
funded, in whole or in part, by the DOL. The regulations implementing this priority of 
service can be found at 20 CFR Part 1010. In circumstances where a grant award 
recipient must choose between two qualified candidates for a service, one of whom is a 
veteran or eligible spouse, the veterans priority of service provisions require that the grant 
award recipient give the veteran or eligible spouse priority of service by first providing 
him or her that service. To obtain priority of service, a veteran or spouse must meet the 
program’s eligibility requirements. Recipients must comply with the DOL guidance on 
veterans’ priority. ETA’s TEGL No. 10-09 (issued November 10, 2009) provides 
guidance on implementing priority of service for veterans and eligible spouses in all 
qualified job training programs funded in whole or in part by DOL. TEGL No. 10-09 is 
available at http://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=2816. 
 

h. Promoting Equitable Delivery of Government Benefits and Equal 
Opportunity 

The Department of Labor (Labor) seeks to affirmatively advance equity, civil rights and 
equal opportunity in the policies, programs and services it provides.  Therefore, 
consistent with Executive Order 13985, Advancing Racial Equity and Support for 
Underserved Communities Through the Federal Government, grant recipients must 
execute the terms and conditions of their grant in a manner that advances equity for all, 



including people of color and others who have been historically underserved, 
marginalized, and adversely affected by persistent poverty and inequality.  This extends 
to all grant activities including, but not limited to, service delivery, selection of 
subrecipients and contractors, and procurement of goods and services.  Government 
programs are designed to serve all eligible individuals, and Labor’s grantees should make 
services the goods and services they provide pursuant to their grants widely available 
with the goals of effectively serving a diverse population of eligible individuals; fairly, 
justly, and impartially administering the grant evaluation and award processes.  Grantees 
are encouraged to engage in contracting and subcontracting for goods and services related 
to performing the terms and conditions of their grants in such a way to achieve equity.   

The term “equity” means the consistent and systematic fair, just, and impartial treatment 
of all individuals, including individuals who belong to underserved communities that 
have been denied such treatment, such as Black, Latino, and Indigenous and Native 
American persons, Asian Americans and Pacific Islanders and other persons of color; 
members of religious minorities; lesbian, gay, bisexual, transgender, and queer 
(LGBTQ+) persons; persons with disabilities; persons who live in rural areas; and 
persons otherwise adversely affected by persistent poverty or inequality. 

The term “underserved communities” refers to populations sharing a particular 
characteristic, as well as geographic communities, that have been systematically denied a 
full opportunity to participate in aspects of economic, social, and civic life, as 
exemplified by the list in the preceding definition of “equity.” 

i. Harassment Prohibited 

The grant recipient and any subrecipients are prohibited from engaging in harassment of an 
individual based on race, color, religion, sex, national origin, age, disability, or political 
affiliation or belief, or, for beneficiaries, applicants, and participants only, based on 
citizenship status or participation in any WIOA Title I-financially assisted program or 
activity.  Harassing conduct of this type is a violation of the nondiscrimination provisions of 
WIOA and of 29 CFR Part 38. 

a) Unwelcome sexual advances, requests for sexual favors, or offensive remarks about a 
person's race, color, religion, sex, national origin, age, disability, political affiliation or belief, 
or citizenship or participation, and other unwelcome verbal or physical conduct based on one 
or more of these protected categories constitutes unlawful harassment on that basi(e)s when: 

(1) Submission to such conduct is made either explicitly or implicitly a term or condition 
of accessing the aid, benefit, service, or training of, or employment in the administration 
of or in connection with, any WIOA Title I-financially assisted program or activity; 

(2) Submission to, or rejection of, such conduct by an individual is used as the basis for 
limiting that individual's access to any aid, benefit, service, training, or employment 



from, or employment in the administration of or in connection with, any WIOA Title I-
financially assisted program or activity; or 

(3) Such conduct has the purpose or effect of unreasonably interfering with an 
individual's participation in a WIOA Title I-financially assisted program or activity 
creating an intimidating, hostile or offensive program environment. 

b) Harassment because of sex includes harassment based on gender identity or sexual 
orientation; harassment based on failure to comport with sex stereotypes; and harassment 
based on pregnancy, childbirth, and related medical conditions.  Sex-based harassment may 
include harassment that is not sexual in nature but that is because of sex or where one sex is 
targeted for the harassment. 

14.  Technical Assistance, Resources, and Information 
Additional resources, training, and information to assist the grant award recipient are located on 
the ETA website at https://www.dol.gov/agencies/eta/grants/resources and on the Grants 
Application and Management collection page on WorkforceGPS.org at 
https://grantsapplicationandmanagement.workforcegps.org/. SMART training is a technical 
assistance initiative sponsored by DOL-ETA to assist its grant recipients and subrecipients in 
improving its program/project operations through effective grants management.  Please take 
some time to review the training modules which are focused on:  
 
Strategies for sound grant management that include:  
Monitoring,     
Accountability,  
Risk mitigation and  
Transparency. 
  
These four themes are woven throughout the OMB Uniform Administrative Requirements, Cost 
Principles, and Audit Requirements for Federal Awards, also known as the Uniform Guidance (2 
CFR Part 200 and 2 CFR Part 2900). The 508-compliant PowerPoints of the modules may be 
found on WorkforceGPS.org at the Resource page. 

15.  Attachments 
Attachment A: SF-424 
Attachment B: SF-424A 
Attachment C: Budget Narrative 
Attachment D: Statement of Work 

 
 
 



Attachment A: SF-424 



OMB Number: 4040-0004
Expiration Date: 12/31/2022

* 1. Type of Submission: * 2. Type of Application:

* 3. Date Received: 4. Applicant Identifier:

5a. Federal Entity Identifier: 5b. Federal Award Identifier:

6. Date Received by State: 7. State Application Identifier:

* a. Legal Name:

* b. Employer/Taxpayer Identification Number (EIN/TIN): * c. UEI:

* Street1:

Street2:

* City:

County/Parish:

* State:

Province:

* Country:

* Zip / Postal Code:

Department Name: Division Name:

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

Title:

Organizational Affiliation:

* Telephone Number: Fax Number:

* Email:

* If Revision, select appropriate letter(s):

* Other (Specify):

State Use Only:

8. APPLICANT INFORMATION:

d. Address:

e. Organizational Unit:

f. Name and contact information of person to be contacted on matters involving this application:

Application for Federal Assistance SF-424

Preapplication

Application

Changed/Corrected Application

New

Continuation

Revision

04/25/2022 066428400

LC5QCFLLCDJ4

City of San Antonio

74-6002070 LC5QCFLLCDJ4

100 W Houston Street

Suite 1900

San Antonio

TX

TX: Texas

USA: UNITED STATES

78205-1433

Workforce Development Office

Mr. Michael

Ramsey

Executive Director of Workforce Development

City of San Antonio

2102073912

michael.ramsey@sanantonio.gov

Funding Opportunity Number:FOA-ETA-22-06 Received Date:Apr 25, 2022 11:05:08 PM EDTTracking Number:GRANT13603859



* 9. Type of Applicant 1: Select Applicant Type:

Type of Applicant 2: Select Applicant Type:

Type of Applicant 3: Select Applicant Type:

* Other (specify):

* 10. Name of Federal Agency:

11. Catalog of Federal Domestic Assistance Number:

CFDA Title:

* 12. Funding Opportunity Number:

* Title:

13. Competition Identification Number:

Title:

14. Areas Affected by Project (Cities, Counties, States, etc.):

* 15. Descriptive Title of Applicant's Project:

Attach supporting documents as specified in agency instructions.

Application for Federal Assistance SF-424

C: City or Township Government

Employment and Training Administration

17.285

Apprenticeship USA Grants

FOA-ETA-22-06

Apprenticeship Building America (ABA) Grant Program

FOA-ETA-22-06

Apprenticeship Building America (ABA) Grant Program

San Antonio Ready to Work - Apprenticeship Building America 

View AttachmentsDelete AttachmentsAdd Attachments

View AttachmentDelete AttachmentAdd Attachment1242-Areas affected.docx

Funding Opportunity Number:FOA-ETA-22-06 Received Date:Apr 25, 2022 11:05:08 PM EDTTracking Number:GRANT13603859



* a. Federal

* b. Applicant

* c. State

* d. Local

* e. Other

* f.  Program Income

* g. TOTAL

.

Prefix: * First Name:

Middle Name:

* Last Name:

Suffix:

* Title:

* Telephone Number:

* Email:

Fax Number:

* Signature of Authorized Representative: * Date Signed:

18. Estimated Funding ($):

21. *By signing this application, I certify (1) to the statements contained in the list of certifications** and (2) that the statements
herein are true, complete and accurate to the best of my knowledge. I also provide the required assurances** and agree to
comply with any resulting terms if I accept an award. I am aware that any false, fictitious, or fraudulent statements or claims may
subject me to criminal, civil, or administrative penalties. (U.S. Code, Title 218, Section 1001)

** The list of certifications and assurances, or an internet site where you may obtain this list, is contained in the announcement or agency
specific instructions.

Authorized Representative:

Application for Federal Assistance SF-424

* a. Applicant

Attach an additional list of Program/Project Congressional Districts if needed.

 * b. Program/Project

* a. Start Date: * b. End Date:

16. Congressional Districts Of:

17. Proposed Project:

TX-020 TX-020

1243-San Antonio Congressional Districts.p Add Attachment Delete Attachment View Attachment

07/01/2022 06/30/2026

2,983,433.00

0.00

0.00

0.00

0.00

0.00

2,983,433.00

a. This application was made available to the State under the Executive Order 12372 Process for review on

b. Program is subject to E.O. 12372 but has not been selected by the State for review.

c. Program is not covered by E.O. 12372.

Yes No

Add Attachment Delete Attachment View Attachment

** I AGREE

Ms. Amy

KT

Contreras

Assistant to the Director

2104609969

amy.contreras@sanantonio.gov

Amy K Contreras

* 20. Is the Applicant Delinquent On Any Federal Debt?  (If "Yes," provide explanation in attachment.)

* 19. Is Application Subject to Review By State Under Executive Order 12372 Process?

04/25/2022

If "Yes", provide explanation and attach 

Funding Opportunity Number:FOA-ETA-22-06 Received Date:Apr 25, 2022 11:05:08 PM EDTTracking Number:GRANT13603859



San Antonio Ready to Work Apprenticeship Building America

Areas Affected By Project

San Antonio Metropolitan Statistical Area
Bexar County



San Antonio Ready to Work – Apprenticeship Building America 

 

City of San Antonio Congressional Districts 

 TX-020 
 TX021 
 TX-023 
 TX-028 
 TX-035 



Attachment B: SF-424A 
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Attachment C: Budget Narrative 
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Apprenticeship Building America (ABA) FOA-ETA-22-06 

April 23, 2022 City of San Antonio [project name] Budget Narrative Page 1 of 10 

BUDGET NARRATIVE – OVERVIEW  

The total amount requested by the City of San Antonio (COSA) to implement the Apprenticeship 

Building America (ABA) grant program is $2,983,429.  All proposed activities directly support the COSA’s 

provision of education and training to eligible individuals living in the City of San Antonio. 

The following Budget Narrative supplements the information included on COSA’s SF-424 and SF-

424A and includes a narrative description of costs associated with each line item on the related forms.  The 

information included for Personnel, Fringe Benefits, Travel, Supplies, Equipment, Other Direct Costs, and 

Indirect Cost budget categories includes all of COSA’s anticipated costs to implement the [project name – 

same as footer]. 

BUDGET CATEGORIES  

A.  Personnel.   

Personnel costs include the hiring and/or training of additional instructors or staff, as well as 

personnel to perform the general administrative functions and coordination of those functions under the  

Workforce Investment Act (WIA) title I, 

Total Personnel funds requested is $1,130,850.  The following table provides a narrative description of 

each COSA position to be funded with ABA grant funds; the duties assigned to the position; anticipated cost 

of each position; and how that cost was computed.  Including a salary increase of 2% each year. 

  



Apprenticeship Building America (ABA) FOA-ETA-22-06 

April 23, 2022 City of San Antonio [project name] Budget Narrative Page 2 of 10 

Personnel 

Role Overview of Duties Salary LOE (%) Cost per 
Year 

Total Cost 

Workforce 
Development Manager 

Overall responsibility for 
program 

$81,075 Year 1 100% for 
9 months 

Year 2-4 100% 

$60,806 

$82,697, 
$84,350, 
$86,038 

$313,891 

Sr. Management 
Coordinator 

Project administration, 
reporting, coordination of 
resources 

$60,269 Year 1 100% for 
9 months 

Year 2-4 100% 

$45,202 

$61,474, 
$62,704, 
$63,958 

$233,338 

Sr. Management 
Analyst (Employer 
Outreach) 

Work with existing 
Industry Councils to 
identify employers who 
will work with the team on 
curriculum, job placement, 
etc. 

$54,790 Year 1 100% for 
9 months 

Year 2-4 100% 

$41,093 

$55,886, 
$57,003, 
$58,143 

$212,125 

Sr. Management 
Analyst 
(Apprenticeship & 
Training)  

Based at COSA to provide 
career and program 
guidance 

$54,790 Year 1 100% for 
9 months 

Year 2-4 100% 

$41,093 

$55,886, 
$57,003, 
$58,143 

$212,125 

Fiscal Accountant Completes budget and 
financial reporting tasks 

$41,164 Year 1 100% for 
9 months 

Year 2-4 100% 

$30,873 

$41,987, 
$42,827, 
$43,684 

$159,371 
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B.  Fringe Benefits.   

Fringe benefits are for the personnel listed in budget category (A) and only for the percentage of 

time devoted to the project.  Fringe benefit rate is based on the COSA established rates for FICA / 

Medicare (7.65%), Life Insurance (.10%), Retirement (12.40%), and Civilian Active Healthcare ($8,894 

per FTE).  Fringe benefits are pro-rated based on the amount of time the employee is dedicated to the ABA 

program. 

Total Fringe Benefits funds requested is $394,629.  The fringe benefit rate is applied to all personnel 

listed in Section A for each year. 

Fringe Benefits 

Positions Total Salary Costs  Fringe Benefit Rate  Fringe Benefits Cost 
(Salary x FBR) 

See Section A Year 1: $219,066 

Year 2: $297,930 

Year 3: $303,888 

Year 4: $309,966 

35% 

35% 

35% 

34% 

$77,494 

$104,503 

$105,704 

$106,928 
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C.  Travel.   

All travel costs will be incurred in accordance with  federal guidance.  Most of the travel associated 

with the proposal is local travel, and will be reimbursed on a mileage basis (e.g., use of a personal vehicle) 

and actual cost basis (e.g., public transportation, tolls).  The same regulations will be followed for any 

travel outside the San Antonio metro area, including a visit to a Best Practice site at similar institution in 

United States. 

Total Travel funds requested is $17,850.  The following table provides a narrative description of the 

purpose of travel; location (as applicable); how the total cost is computed; and cost. 

Travel 

Purpose of 
Travel 

Unit of 
Measure 

Cost Per 
Unit/Rate 

Total Units Cost  
(Cost per Unit x # of 

Units) 

Local Travel Miles Driven $0.55 3,000 – Year 1 
 
3,000 – Years 2, 3 
&4  

$1,650  
 
$1,650 x 3 

$6,600 total 

 

 

Best Practices 
Site Visit (TBD) 

Per Diem $100 2 (x2 people) $400 (year one only) 

Airfare 

Hotel 

$650 

$200 

2 

2 (x2 people) 

$1,300 (year one only) 

$800 (year one only) 

 

Apprenticeship 
Conference 
(TBD) 

Per Diem $100 2 (x2 people) $400 (year one) 

Airfare 

Hotel 

$650 

$200 

2 

2 (x2 people) 

$1,300 (year one) 

$800 (year one) 

 

Apprenticeship 
Conference 

Per Diem $100 2 (x2 people) $400 (year two) 
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(TBD) Airfare 

Hotel 

$650 

$200 

2 

2 (x2 people) 

$1,300 (year two) 

$800 (year two) 

 

Apprenticeship 
Conference 
(TBD) 

Per Diem $100 2 (x2 people) $400 (year three) 

Airfare 

Hotel 

$650 

$200 

2 

2 (x2 people) 

$1,300 (year three) 

$800 (year three) 

 

Apprenticeship 
Conference 
(TBD) 

Per Diem $100 2 (x2 people) $400 (year four) 

Airfare 

Hotel 

$650 

$200 

2 

2 (x2 people) 

$1,300 (year four) 

$800 (year four) 
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D.  Equipment.   

COSA is not requesting funds to purchase equipment. 

Equipment 

Equipment Purpose/Use Cost 

Not Applicable  $0 

 

E.  Supplies.   

All expenses classified as “supplies” are expendable, tangible personal property that will be 

consumed during the course of the project and have an acquisition cost of less than $5,000. All supplies 

purchased with grant funds are deemed necessary to carry out the ABA program. 

Total Supply funds requested is $69,100.  The following table lists the supplies COSA plans to 

purchase to support implementation of the ABA program. 

Supplies 

Supplies 
 

Purpose/Use # of units Cost 
per 

Unit 

Cost  

Laptop 
Computer 

Set up for new employees 5 $1,500 $7,500  

Printing 
flyers, etc. 

Flyers to be distributed at 
one-stops, community-
based organizations, and 
other external outreach 
events to promote the 
project 

1 $5,000 
 

Year 1 
$5,000  

Year 2 
$5,000 

 

Year 3 
$5,000 

 

Year 4 
$5,000 

Instructor 
Certifications 

Supporting current 
credentials for instructors 

6 $1,000 Year 1 
$6,000 

Year 2 
6,000 

Year 3 
$6,000 

 

Year 4 
$6,000 

Conference 
Fees 

Apprenticeship conferences 
for two staff 

2 $1,000 Year 1 
$2,000 

Year 2 
$2,000 

 

Year 3 
$2,000 

 

Year 4 
$2,000 

Office 
supplies 

Support the grant 
implementation and meet 
students’ needs 

12 – each 
year 

$ 
 

Year 1 
$2,400 

Year 2 
$2,400 

 

Year 3 
$2,400 

 

Year 4 
$2,400 
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F.  Contractors/Contracts.   

COSA will enter into contractual agreements for Subject Matter Expert (SME) services to 

supplement the in-house capabilities of COSA.  These are contractual agreements with deliverables and a 

timeframe. The establishment and oversight of the scope of work and all deliverables will be conducted by 

the COSA. 

All subcontracts will be awarded in accordance with federal guidance, COSA will ensure that all 

procurement transactions are conducted, as much as practical, to provide free and open competition.  

COSA recognizes that the inclusion of a specific entity in this proposal is not justification or basis to sole 

source the procurement.   
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Total Contractual funds requested is $1,371,000.  A table with budget and narrative descriptions for 

COSA’s potential SME subcontractors. 

SME Subcontractors 

Subcontractor Activities Cost 

Apprenticeship 
Support Stipends 

 Stipends to individuals to support 
participants and encourage 
persistence and completion 

 

Year 1: 

$0 

Year 2: 

$90,000 

Year 3: 

$90,000 

Year 4 

$90,000 

SME – 
Curriculum 
development 

 In accordance with an established 
scope of work, create curricula for 
pre-apprenticeship programs and 
serve as SME support on-curricula. 

 Contract for services subject to 
COSA and DOL procurement 
regulations.  Deliverables subject to 
review by third party SME. 

Year 1: 

$37,500 

Year 2: 

$37,500 

Year 3: 

$10,000 

Year 4 

$10,000 

Impact Study  Conduct impact study for RTW 
ABA 

Year 1: 

$0 

Year 2: 

$0 

Year 3: 

$0 

Year 4 

$10,000 

Other / TBD:  
Graphic 
Designer 

 Design the materials to support 
employer outreach and student 
advisors 

Year 1: 

$7,200 

Year 2: 

$7,200 

Year 3: 

$7,200 

Year 4 

7,200 

Other / TBD:  
Writer 

 Write the copy for materials to 
support employer outreach and 
apprenticeship coordination 

Year 1: 

$1,800 

Year 2: 

$1,800 

Year 3: 

$1,800 

Year 4 

1,800 

Outreach 
campaign 

 Outreach campaigns targeted to 
eligible participants and employers. 

Year 1: 

$80,000 

Year 2: 

$80,000 

Year 3: 

$80,000 

Year 4 

80,000 

SME Marketing  In accordance with an established 
scope of work, create marketing and 
communications strategy that 
includes web content, flyers, and 
other materials 

 Contract for services subject to 
COSA and DOL procurement 
regulations.   

Year 1: 

$100,000 

Year 2: 

$50,000 

Year 3: 

$50,000 

Year 4 

$50,000 

Signify 
modifications for 
ABA and DOL 
Reporting 
(WIPS/RAPIDS) 

 Contract to enhance Signify to track 
ABA participants and outcomes and 
to enable reporting in DOL systems. 

Year 1: 

$50,000 

Year 2: 

$0 

Year 3: 

$0 

Year 4 

$0 
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Subcontractor Activities Cost 

Administrative 
Support Services 

 Reserved for administrative support 
services. 

Year 1: 

$100,000 

Year 2: 

$100,000 

Year 3: 

$100,000 

Year 4 

$100,000 

Evaluator  Conduct evaluation based on 
established Scope of Work.  Separate 
workplan to be provided. 

Years 1: 

$10,000 

Year 2: 

$10,000 

Year 3: 

$10,000 

Year 4 

$10,000 

 

G.  Other Costs.   

COSA will not incur “other direct costs” in its implementation of the ABA.  
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Other Direct Costs  

Direct Cost Description Computation Cost 

Not applicable   $0 

 

 

H.  Indirect Costs.   

Indirect costs include all expenses COSA will incur for common or joint objectives.  The COSA 

develops indirect cost rates specifically to the departments impacted and the Workforce Development 

Office is a new department that does not yet have an indirect cost rate assigned.  We anticipate receiving 

our indirect cost rate in June of 2022. 

Total Indirect Costs funds requested:  $4.00 

Indirect Costs 

Total COSA Direct Costs Indirect Cost Rate Total Indirect Cost 

$4 N/A $4 

 
 

I. Budget Summary 

 

Budget Category Subtotal 

Personnel $1,130,850.00 

Fringe Benefits $394,629.00 

Travel $17,850.00 

Equipment $0.00 

Supplies $69,100.00 

Contractors / Contracts $1,371,000.00 

Other Direct Costs $0.00 

Indirect Costs $4.00 

TOTAL $2,983,429.00 
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San Antonio Ready to Work – Apprenticeship Building America Project Narrative

3.a. Statement of Need
The City of San Antonio (City) is proposing to launch a pre-apprenticeship program (Pre-

App) called “San Antonio Ready to Work – Apprenticeship Building America” (RTW-

ABA) that will ultimately address the needs of local employers in San Antonio’s “Targeted

Industries” including Construction/Trades, Education, Human Resources, IT/Cybersecurity, 

Manufacturing, and the Public Sector. RTW-ABA will train City residents in Pre-Apps aligned 

to high-demand, well-paid occupations in target industries, will promote RAPs, and will address 

barriers for underserved populations by providing customized wraparound services. 

San Antonio is a majority-minority city with low unemployment (4.3%1); however, poverty 

rates are twice as high for African American and Hispanic residents as they are for White 

residents.2 Specific neighborhoods in the Eastside, Southside and Westside (where historic 

redlining policies relegated people of color) suffer from higher unemployment rates and under-

employment. More than a quarter of workers in the region work in jobs that pay median wages 

below $25,000, and two-thirds earn less than $50,000.3 San Antonio is the most impoverished 

major city in the country, suggests new data from the U.S. Census Bureau.4 Many technical jobs 

are going unfilled due to the inability to find candidates with proper skills and training, 

particularly in the City’s Targeted Industries. Further, San Antonio has the highest income 

inequality among national large cities. The COVID-19 pandemic only exacerbated the issue. The 

1 bls.gov/regions/southwest/tx_sanantonio_msa.htm
2expressnews.com/opinion/editorials/article/Another-haunting-reminder-about-economic-

14288040.php#:~:text=The%20indicators%20of%20San%20Antonio's,Hispanic%20households%20it's%20about
%20%2443%2C000.

3 expressnews.com/opinion/editorials/article/Another-haunting-reminder-about-economic-
14288040.php#:~:text=The%20indicators%20of%20San%20Antonio's,Hispanic%20households%20it's%20about
%20%2443%2C000.

4 https://sanantonioreport.org/census-san-antonio-most-impoverished-major-us-city/.
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City’s Train for Jobs SA was an immediate response to the pandemic, which will be described in 

more detail in the Past Performance section below. 

The City’s unprecedented “Ready to Work” (RTW) workforce initiative is part of a longer-

term solution. San Antonio voters overwhelmingly approved the 5-year RTW in 2020. 

Participants will have access to tuition funding, support services, emergency funding and job 

placement services. RTW is unique for five reasons: (1) Scale: City residents invested over 

$200m of sales tax dollars to support thousands of their neighbors to gain access to education 

and better jobs. RTW is providing training and job placement opportunities at the scale of a 

state-level workforce initiative. (2) Employer Engagement: RTW is authentically employer-led. 

Over 175 employers across San Antonio have already taken the RTW Employer Pledge. 

Targeted industry leaders will be utilizing the Talent Pipeline Management approach endorsed 

by the US Chamber of Commerce Foundation to effectively identify critical needs, to inform 

training providers, and to attract and retain quality candidates. (3) Central Data Hub: RTW uses 

a sophisticated central data platform to track performance outcomes, which will allow for a 

seamless digital journey for enrollees, advanced data analytics, and continuous improvement. (4) 

Approved Course Catalog: RTW has a collection of approved training providers and courses 

that are aligned to targeted occupations. The Catalog is published quarterly to allow for ongoing 

input from employers and to share learning opportunities with the public. (5) Community 

Collaborative: RTW is a collection of hundreds of San Antonio organizations and employers 

working together to prioritize residents who need and desire a better quality of life, but who lack 

proper resources and opportunities. 

RTW-ABA grant funding would expand educational opportunities to work-based learning 

through Pre-Apps and RAPs workers while allowing them to earn stackable, industry-recognized 
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credentials in high-demand, well-paid careers. Jobs in these sectors are hands-on and knowledge-

based; therefore, any training must encourage lifelong learning, adaptability, and technological 

innovation to keep skills sharp. RTW-ABA will create and expand Pre-Apps with stackable, 

industry-recognized credentials in high-demand, well-paid careers. The addition of work-based 

learning will catapult San Antonio residents into occupations that local employers are desperate 

to fill. The City is working closely with regional collaborators, including employers, educators, 

community-based organizations, Workforce Solutions Alamo (WSA, our local workforce board), 

and the Texas Workforce Commission. We will solicit and accept advice from technical experts 

willing to share best practices. San Antonio has 61 RAPs,5 mainly in the skilled trades, with 

small numbers of banking, human resources, and installers. Past apprenticeship efforts have not 

gained momentum, partially due to lack of information, and partially due to the fact that they are 

not aligned to well-paid occupations. By leveraging the City’s RTW program, RTW-ABA will 

shine a positive light on Pre-Apps and RAPs, offering a paid pathway to San Antonio residents 

seeking to take their careers to the next level. 

Evidence of Need: The request for RTW-ABA grant funding is in direct response to labor 

market information indicating the demand for trained workers in San Antonio’s Targeted 

Industries. WSA’s Local Plan 2021-20246 identifies specific targeted occupations within these 

targeted industries using methodology in coordination with the Texas Workforce Commission. 

The City’s Workforce Development Office (WDO) has met with local workforce development 

agencies, training providers and employers to validate the need for Pre-Apps. As part of this 

project, we will include our RTW Advisory Board (which includes representatives from (1) 

5 Apprenticeship.gov.
6 workforcesolutionsalamo.org/wp-content/uploads/2021/03/WSA-Local-Plan-2021-2024-Final.pdf
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employers such as Accenture Federal Services, HOLTCAT, WellMed Medical Management, 

Bank of America, Leonard Contracting, (2) a labor/trade organization (Associated General 

Contractors,), (3) a post-secondary training provider (Beldon Roofing Academy) (5) a former 

workforce participant, and (6) a community representative. We will also solicit information and 

assistance from the Advisory Board’s Employer Engagement Subcommittee, which includes 

leaders of the Baptist Health System, Alterman Electric, and Jarvis Moore Inc., who hosts a 

RAP. 

Industries and apprentice-able occupations for RTW-ABA: RTW-ABA will leverage the 

Workforce Solutions Alamo Local Plan 2021-2024 Target Industries and Occupations, as refined 

by the RTW Advisory Board, to promote occupations with starting wages of at least $15/hour. 

See the listing below of each target occupation. During the planning year of the RTW-ABA

program, the City will identify which of these occupations aligns best with current employer 

needs and resident interest.

The population of the San Antonio metro area is expected to top four million people by 2050. 

Bexar County’s population alone is expected to increase to 3,353,060 people by 2050, more than 

Target Occupations
Finance/Insurance/Other
11-3031 Financial M anagers
13-2052 Personal Finance Advisors
43-4051 Cust omer Service Represent at ives
13-2011 Account ant s  and Audit ors
41-3031 Securit ies , Commodit ies , and Financial 

Services Sales  Agent s
43-3031 Bookkeeping, Account ing, and Audit ing 

Clerks
13-1031 Claims Adjust ers , Examiners , and 

I nvest igat ors
Healthcare
29-1031 Diet it ians  and Nut rit ionis t s
29-1126 Respirat ory Therapis t s
29-1141 Regis t ered Nurses
29-2031 Cardiovascular Technologis t s  and 

Technicians
29-2032 Diagnost ic M edical Sonographers
29-2034 Radiologic Technologis t s  and Technicians
29-2035 M agnet ic Resonance I maging Technologis t s
29-2052 Pharmacy Technicians
29-2055 Surgical Technologis t s
29-2061 Licensed Pract ical and Licensed Vocat ional 

Nurses
29-2098 M edical Dos imet ris t s , M edical Records 

Specs, and Healt h I nfo Technologis t s
29-2036 M edical Dos imet ris t s
29-9021 Healt h I nfo Technologis t s  and M edical 

Regis t rars
31-2011 Occupat ional Therapy Ass is t ant s
31-2021 Phys ical Therapy Ass is t ant s
31-9091 Dent al Ass is t ant s
31-9092 M edical Ass is t ant s
31-9097 Phlebot omist s
35-1011 Chefs  and Head Cooks
43-6013 M edical Secret aries  and Adminis t rat ive 

Ass is t ant s

Education and Education Support
25-2021 Element ary School Teachers , Except  Special 

Educat ion
25-2022 M iddle School Teachers , Except  Special and 

Career Technical Educat ion
33-3051 Police and Sheriff’s  Pat rol Officers
Cybersecurity/Information Technology
11-3021 Comput er and I nformat ion Syst ems 

M anagers
15-1211 Comput er Syst ems Analyst s
15-1212 I nformat ion Securit y Analyst s
15-1231 Comput er Net w ork Support  Specialis t s
15-1232 Comput er U ser Support  Specialis t s
15-1241 Comput er Net w ork Archit ect s
15-1244 Net w ork and Comput er Syst ems 

Adminis t rat ors
15-1256 Soft w are Developers  and Soft w are Qualit y 

Assurance Analyst s
15-1252 Soft w are Developers
15-1253 Soft w are Qualit y Assurance Analyst  and 

Test ers
15-1257 W eb Developers  and Digit al I nt erface 

Des igners
15-1255 W eb Developers  and Digit al I nt erface 

Des igners
15-2031 Operat ions Research Analyst s
15-2098 Dat a Scient is t s  and M at hemat ical Science 

Occupat ions, All Ot her
17-2061 Comput er Hardw are Engineers
41-4011 Sales  Represent at ives , W holesale and 

M anufact uring, Technical and Scient ific 
Product s

Transportation and Warehousing
11-1021 General and Operat ions M anagers
13-1041 Compliance Officers
13-1071 Human Resources Specialis t s
13-1081 Logis t icians
13-1111 M anagement  Analyst s
13-1151 Training and Development  Specialis t s
13-1161 M arket  Research Analyst s  and M arket ing 

Specialis t s

Manufacturing/Construction/Architecture/
Oil and Gas Extraction & Energy
17-2112 I ndust rial Engineers
17-3026 I ndust rial Engineering Technologis t s  and 

Technicians
49-3011 Aircraft  M echanics  and Service Technicians
43-5061 Product ion, Planning, and Expedit ing Clerks
47-1011 Firs t-Line Supervisors  of Const ruct ion Trades 

and Ext ract ion W orkers
47-2031 Carpent ers
47-2073 Operat ing Engineers  and Ot her 

Const ruct ion Equipment  Operat ors
47-2111 Elect ricians
47-2152 Plumbers , Pipefit t ers , and St eamfit t ers
47-2181 Roofers
47-2211 Sheet  M et al W orkers
49-3023 Aut omot ive Service Technicians and 

M echanics
49-3031 Bus and Truck M echanics  and Diesel Engine 

Specialis t s
49-9021 Heat ing, Air Condit ioning, and Refrigerat ion 

M echanics  and I nst allers
49-9041 I ndust rial M achinery M echanics
51-1011 Firs t-Line Supervisors  of Product ion and 

Operat ing W orkers
51-4041 M achinis t s
51-4121 W elders , Cut t ers , Solderers , and Brazers
53-3032 Heavy and Tract or -Trailer Truck Drivers
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one million people more than who live in the county now.7 To meet the needs of this growing 

population, the City needs to provide educational and training avenues outside of the norm. For 

example, the City intends to create its own internal Pre-Apps (Public-Sector), and to promote and 

expand Pre-Apps and RAPs in areas not traditionally viewed as valid for apprenticeships, such as 

IT/Cybersecurity, Human Resources, and Education. Another example is the new energy 

industry. San Antonio is a leader in clean energy. San Antonio is ranked 7th highest in the 

United States and number 1 in Texas.8 The City’s owned public utility, CPS Energy, recently 

issued a request for proposal for its “FlexPOWER Bundle”, which is designed to replace a 

portion of San Antonio’s existing aging power generation capacity.9  Pre-Apps and RAPs will be 

an effective model to train and upskill future employees. This is particularly timely as CPS 

Energy is facing labor shortages due to a wave of retirements.

3.b. Expected Outcomes and Outputs
The RTW-ABA program is poised to have a large impact on the workforce landscape in San 

Antonio. The table below summarizes expected outcomes (measurable results of the project) and 

outputs (tangible products or services that result from the project) that will position San Antonio 

as a national model for Pre-Apps and for RAPs.

3b.1. Participant-level Outcomes and Program Outputs
The City’s Ready to work program intends to promote training and job placement 

opportunities to over 120,000 people, to serve over 39,000 applicants through intake, assessment 

and referrals, to enroll over 28,000 participants into courses with subsidized tuition, emergency 

7 chrome-
extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.alamoareampo.org/Studies/docs/Capital_Alamo_Con
nection/CACS_Report_Final_2019-13-2.pdf; https://www.ksat.com/news/local/2021/06/29/robust-growth-
projected-for-san-antonio-region-after-pandemic-planners-
say/#:~:text=The%20population%20of%20the%20San,live%20in%20the%20county%20now.

8 https://newsroom.cpsenergy.com/san-antonio-ranked-1st-in-texas-7th-in-nation-for-solar-energy-capacity/; 
https://environmenttexas.org/reports.

9 https://www.cpsenergy.com/flexrfp
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funding and wraparound services, and to place over 15,000 training completers in well-paid, 

high-demand careers. With additional RTW-ABA funding, the City can expand its offerings to 

include Pre-Apps and RAPs, and generally can promote the benefits of apprenticeships 

throughout the community. Through the RTW-ABA program, the City proposes to serve over 

11,000 San Antonio residents, to expand Pre-Apps aligned with RAPs, and to create and expand 

RAPs. See Table 1: Estimated Four-Year Participant Outcome Measures below. 

Table 1 Estimated Four-Year Participant Outcome Measures

RTW-ABA Performance Measures
Unique 

Participants
Cumulative 4-

Year Total
1 Total participants served Year 1 0 11,050

Year 2 2,600
Year 3 3,900
Year 4 4,550

2 Total number of participants who enroll in 
RAPs

Year 1 0 425
Year 2 100
Year 3 150
Year 4 175

3 Total participants who complete a RAP Year 1 0 340
Year 2 80
Year 3 120
Year 4 140

4 Total number of participants who enroll in 
Pre-Apps served by ABA grant funding

Year 1 0 680
Year 2 160
Year 3 240
Year 4 280

5 Total number of participants who complete
Pre-Apps served by ABA grant funding

Year 1 0 500
Year 2 125
Year 3 175
Year 4 200

RTW-ABA 1 Total Number of Participants Earning 
Credentials 

Year 1 0 340
Year 2 80
Year 3 120
Year 4 140

RTW-ABA 2 Total Number of Those Participants 
Employed at Enrollment Who Received a 
Wage Increase Post-Enrollment 

Year 1 0 340
Year 2 80
Year 3 120
Year 4 140

The first year of the SA: RTW-ABA program will be dedicated to aligning Pre-Apps and 

RAP opportunities, engaging businesses, validating our assumptions, launching outreach 

activities, and creating Pre-Apps. Later years will be dedicated to targeting participants, 

continuing to validate labor market projections, expanding existing Pre-Apps and RAPs, and 

creating new Pre-Apps and RAPs. 
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3.b.2. Program Output Projections
The City proposes to expand Pre-Apps that align with RAPs, and to promote such programs 

to unemployed, under-employed, and historically underserved residents. See Table 2 Estimated 

Four-Year Program Output Measures. This reflects creating 4 new RAPs, expanding 8 existing 

RAPs, creating 16 new Pre-Apps, and expanding 8 existing Pre-Apps.

Table 2 Estimated Four-Year Program Output Measures

Program Outputs Targets (cumulative 4-year total)
1 Total RAPs created as a result of ABA grant funding 4
2 Total RAPs expanded as a result of ABA grant funding 8
3 Total Pre-Apps created as a result of ABA grant funding 16
4 Total Pre-Apps expanded as a result of ABA grant funding 8

3.c.1. RTW-ABA Logic Model
RTW-ABA’s Logic Model addresses the required Logic Model Elements and Cross-cutting 

Principles. The table below outlines RTW-ABA outcomes, inputs, outputs, and activities.

Table 3 Logic Model

Desired Outcomes
Short term goals Medium term goals Long term goals
1. Increased 

awareness of Pre-
Apps and RAPs 

2. Increased 
supportive services 
for Pre-Apps and 
RAPs

3. Increased number of high-quality Pre-Apps that lead to RAPs
4. Increased number of Pre-Apps and RAPs in non-traditional 

industries
5. Increased diversity and equity in Pre-Apps and RAPs

6. Increased number of Pre-App 
and RAP completers that 
secure well-paid, high-
demand jobs

7. Increased collaboration in San 
Antonio workforce ecosystem

Inputs Activities Outputs
175 pledged employers
64 OJT employer partners
Existing workforce programs
City-sponsored programs
o RTW
o Train for Jobs SA
o Project Quest
o AlamoPROMISE

61 Existing RAP sponsors 
Public-sector employers
o City
o Bexar County
o VIA Metropolitan Transit
o CPS Energy
o San Antonio Water System
o State agencies
o Federal agencies

Workforce Solutions Alamo
Texas Workforce Commission
(SAA)
Industry subject matter experts
contracted pursuant to RTW
o Creative Noggin (outreach and 

marketing)

Support diversity and inclusion by promoting Pre-
App and RAP pathways within underrepresented 
populations and underserved communities
including all candidates for RTW.
Intentionally target victims of domestic violence 
and individuals previously involved with the 
justice system to provide Pre-App and RAP 
learning opportunities.
Leverage Talent Pipeline Management approach 
with employers to identify critical skills gaps 
within targeted industries.
Promote Pre-App and RAP pathways to all RTW
applicants.
Recruit and enroll participants into Pre-Apps.
Provide supportive services to current or potential 
Pre-App participants that remove obstacles to their 
participation.
Utilize Signify central data platform to track and 
analyze participant demographic information.
Build a pipeline to RAPs through Pre-Apps by 
engaging, promoting and expanding existing Pre-
Apps and RAPs.
Build industry-aligned Pre-Apps directly aligned 
with RAPs by leveraging existing industry 
networks and roundtables.

120,000 Aware of RAPs and 
Pre-Apps
11,050 Served
Supportive services for Pre-
App and RAP participants
4 RAPs created
8 RAPs expanded
16 Pre-Apps created
8 Pre-Apps expanded
Participants reasonably mirror 
City demographics
425 Enrolled in RAPs
340 Complete RAPs
680 Enrolled in Pre-Apps
500 Complete Pre-Apps
340 Earning Stackable 
Credentials
340 Employed in well-paid, 
high-demand job
8 partnerships with education 
and postsecondary education 
and training institutions 
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o UTSA Urban Education 
Institute (program evaluation)

o Signify (central data platform)
o Restore Education

Community-based organizations
Employer intermediaries, such as 
Chambers of Commerce
Neighborhood Associations

Coordinate with education providers for Pre-Apps
by including Pre-Apps and RAPs in RTW
Approved Training Catalog.
Coordinate with education providers for related 
instruction and other apprenticeship programs.
Leverage AlamoPROMISE and RTW to reduce 
costs of post-secondary education.
Coordinate with employers that have pledged 
support for OJT, Train for Jobs SA and RTW.
Coordinate with Texas Workforce Commission
(SAA TX) for technical advice and best practices.
Leverage ongoing RTW outreach events for the 
general public to promote awareness and 
understanding of apprenticeship.
Expand apprenticeships to new industries willing 
to innovation.
Support the development of legal, administrative, 
or policy improvements that promote 
apprenticeship.
Build partnerships with educators and employers 
that promote apprenticeship.
Enhance connections between stakeholders in the 
workforce development ecosystem.

3.c.2. Project Work Plan
San Antonio RTW-ABA is designed to meet the outcomes of the Apprenticeship Building 

America program. This is reflected in our Logic Model (Table 3 Logic Model) as well as in the 

program design that incorporates the required Program Activities and Project Work Plan. For 

each program element we include the related Logic Model Elements. Program Activities: The 

City will use funding from this grant to meet the goals described above using the RTW-ABA

Logic Model as a framework. RTW-ABA will incorporate innovative strategies for Pre-App and 

RAP alignment. We will utilize evidence-based approaches. Overall, we aim to fit the needs of 

San Antonio residents and employers. Year 1: In the initial planning year, the City will (1) 

validate assumptions about labor market information and effectiveness of existing Pre-Apps and 

RAPs, (2) amend the RTW program to add Pre-App and RAP offerings, and (3) promote Pre-

Apps and RAPs to potential apprentices, employers, training providers, and the wider 

community. Years 2-4:  In grant years 2-4, the City will (1) increase high-quality Pre-Apps and 

RAPs in non-traditional industries, (2) promote Pre-Apps and RAPs to diverse populations, 

especially to unemployed, under-employed, and historically underserved populations, (3) 

conduct intentional outreach to victims of domestic violence and to individuals with prior
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involvement in the justice system, (4) expand Pre-App and RAP enrollment and completion

leading to placement in high-demand, well-paid jobs; and (5) enhance collaboration in the San 

Antonio workforce ecosystem by continuously using data to track measures and to improve the 

program. Accelerating factors: RTW job training and job placement program will be operating 

on a parallel timeframe, which provides for: marketing and community outreach; employer 

engagement; tuition funding; emergency funding; wraparound supports; career exploration; job 

training; job placement; central data tracking; approved course catalog; and program evaluation; 

San Antonio has 61 RAPs that may be leveraged; and RTW-ABA has garnered the support of the 

community. Decelerating factors: Pre-existing bias or misinformation about apprenticeships; 

participant barriers, such as poverty, childcare, transportation, language, etc.; and employer 

disengagement and fatigue. RTW-ABA will leverage RTW’s community outreach and 

marketing efforts, its participant supports, and its employer engagement to overcome these 

factors.

Launch and/or Expand Pre-Apps that lead to RAP enrollment. (Logic Model Elements 

2, 3, 4, 5, 6, 7) The City will develop and evaluate Pre-Apps with a quality framework to align 

with Targeted Industries and to prepare individuals for entry into RAPs. For example, the City 

will evaluate expanding its Human Resources apprenticeship program and elevating it to a RAP.

Specifically, RTW-ABA will: (1) Work with RAP sponsors to design industry-specific Pre-

Apps that align with RAPs. Every Pre-App will lead to an industry-recognized certification or 

credential. While it is likely that each industry’s Pre-App will differ in length, the ultimate goal 

for each is that participants will be ready to succeed in a RAP. Aligning competency-based 

models that incorporate performance-based objectives improves collaboration and 

communication among the key workforce development stakeholders. Educators and industry 
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partners can develop customized checklists to assess apprentices’ skills. Employers can identify 

which skills they need, and how these needs change over time. Education and training providers 

can leverage a standard, industry-recognized set of objectives as a resource in aligning, 

improving, and creating curriculum. Educators and employers can improve their partnership by 

using objectives as a communication tool. All together this leads to programs that are tied to the 

ultimate outcome – Apprenticeships for San Antonio residents. (2) Provide meaningful hands-

on training that does not displace paid employees. The preference will be for training in a 

workplace, but this depends on security, safety, and regulatory requirements. (3) Support 

facilitated entry and/or articulation for program completers. RAP entry requirements vary 

greatly and a clear process, bolstered by formal agreements, is needed, particularly for 

underserved groups who have less experience with the apprenticeship process. (4) Include

integrated or “stackable” certificates, which will enable “low-skilled workers to advance to 

better jobs and higher levels of education within an occupational pathway.” Certificates 

help to create a logical framework and path forward and may also accelerate the education 

process by providing students with a demonstrated level of occupation-specific mastery that 

translates to increased wages in the workplace. The Core Competency framework that will be 

used as part of the Pre-App design is based on a well-researched clustering of occupations, 

“Career Clusters,” developed by the National Center for O*NET Development. By using Career 

Clusters, we are leveraging a framework that the DOL has already researched and that will help 

align deliverables with employer needs (knowledge, skills, and abilities). (5) Leverage existing 

work by using competency models with a focus on Targeted Industries. (6) Promote 

sustainability through partnerships. The City will collaborate with local employers to ensure 

that RTW-ABA showcases apprenticeships as a preferred way to meet workforce needs in the 
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targeted occupations. (7) Grant Access to Appropriate Supportive Services for participants. 

Starting with intake and assessment, eligible residents who are interested in Pre-Apps or RAPs

will receive supportive services. For services not directly offered under RTW-ABA, case 

managers will refer participants to cooperating agencies within the City’s Alamo Area 

Community Network via RTW’s central data hub. Accelerating factors: RTW job training and 

job placement program will be operating on a parallel timeframe, and as such, RTW-ABA can 

leverage virtually all of its resources. Decelerating factors: Participant barriers, such as 

poverty, childcare, transportation, language, etc.; and competing resources. RTW-ABA will 

leverage the RTW program to help participants overcome barriers. The central data hub and the 

associated Alamo Area Community Network resource directory and portal will provide for 

seamless integration of resources on behalf of each participant.

Industry Engagement and Support: (Logic Model Elements 1, 2, 3, 5, 6, 7) Over 175 

employers have pledged support for the RTW program, and 64 employers have committed to 

supporting OJT programs. RTW-ABA can leverage this set of employers to enhance and expand 

existing apprenticeship models in San Antonio. At the individual level, the City will enlist 

employers as partners in creating industry-focused Pre-Apps and in promoting RAPs to 

employers and training providers. At the group level, the City and its partners will create 

pathways and stackable credentials as part of Pre-Apps. We will work with targeted industries 

and employer intermediaries to review current and emerging position descriptions and specific

credentials needed to succeed in a RAP. We will rely on industry partners for validation of 

curriculum and competencies. We will coordinate and collaborate with government agencies to 

conform with regulations regarding skill sets and certifications. At the national level, we will 

identify and leverage existing third-party certifications to meet employer and RAP requirements. 



Page 12 of 20

Overall, industry partners will: Comment on RTW-ABA goals and progress; provide feedback 

about skills and competencies required in RAPs; offer RAPs for qualified participants who 

complete grant-funded education and training programs; and contribute resources to support 

RTW-ABA, which may include access to curriculum, equipment, instructors, funding, and work-

based learning activities. Accelerating factors: This approach leverages active employer interest 

in working with THE CITY to meet workforce needs; over 175 employers have pledged support 

for RTW; San Antonio has 61 existing RAPs. Decelerating factors: Extreme labor shortages 

and competition among employees; and Lack of understanding of RAPs. RTW-ABA will create 

information materials for industry partners and for RTW participants explaining the 

opportunities and benefits of Pre-Apps and of RAPs.

Promotion and Outreach Activities: (Logic Model Elements 1, 3) RTW-ABA is well-

positioned to start promotion and outreach activities in Year 1. The recently launched RTW

program is projected to reach thousands San Antonio residents in its first year, which 

corresponds with RTW-ABA Year 1. RTW has an audience of motivated individuals who see 

the value in education and training and who want to be connected to a successful career. 

Participant outreach will focus on reaching underserved populations. The outreach activities 

will reach a diverse population in terms of race, ethnicity, gender, and personal situation. This 

includes all eligible for RTW, underserved and minority residents of San Antonio with 

household income less than 250% of the federal poverty guidelines, with a particular emphasis

on victims of domestic violence and individuals with prior involvement with the justice system.

The City is working with a broad range of community-based and education partners in San 

Antonio who were chosen for their experience working with underserved and minority residents, 

such as Family Service Association, Goodwill Industries San Antonio, Graduation Alliance, 
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Avance, Chrysalis Ministries, SA Food Bank Texas A&M University San Antonio, and YWCA.

The City has hired a professional marketing firm to promote RTW, which will cross-market 

RTW-ABA. We will include Pre-Apps and RAPs in the RTW Approved Course Catalog and in 

promotional materials. We will use the central data hub to conduct data analysis relating to 

demographic information, and to shift efforts as needed to reach targeted populations. 

Employers will authentically lead the RTW-ABA process, through the Talent Pipeline 

Management approach endorsed by the US Chamber of Commers. City staff and SA WORX, 

who has been contracted to engage with employers, will collaborate and solicit key information 

from pledged employers from Train for Jobs, RTW. City staff and WSA will collaborate to 

identify and match employers and potential apprentices with WorkInTexas.com accounts. The 

City will evaluate expanding and enhancing its existing Pre-App programs, and leveraging it 

relationships with local utilities, CPS Energy and San Antonio Water System. City staff will 

engage the RTW Advisory Board, its Employer Engagement Subcommittee, and other employer 

intermediaries, such as chambers of commerce. 

We will leverage over 53 education and training provider partners who have signed up 

to list approved courses in the RTW training catalog. We will enhance existing relationships with 

the Alamo Colleges District to promote Pre-Apps and RAPs, and will engage with other 

Hispanic-Serving institutions in the area, such as UTSA, Texas A&M San Antonio and 

University of the Incarnate Word. To meet the overall RTW-ABA goals, is important to work 

with a variety of groups to promote apprenticeship, such as neighborhood associations, faith-

based initiatives, civil-rights advocates, etc. Accelerating factors: Community outreach and 

marketing are a major component of the recently-launched RTW program. Employer 

engagement is leading the way with respect to employer supply-chain management. RTW’s 
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central data hub and its approved course catalog are primed to enhance the overall effectiveness 

of RTW-ABA. Decelerating factors: Negative bias or mis-information may affect employer 

willingness to create new Pre-Apps or RAPs. RTW-ABA will provide guidance and will 

promote the benefits of such programs, which are a win-win for employers and employees alike.

Partnership Building: (Logic Model Elements 2, 3, 4, 5, 6, 7) Partnerships are the 

cornerstone of a successful program. RTW-ABA is supported by a wide array of organizations, 

including educational, targeted industry, nonprofit, public-sector, and will continue to build 

connections with employers, intermediaries, labor unions, and other entities with the goal of 

supporting San Antonio residents and apprenticeships. RTW includes a broad collaborative of 25 

contracted agencies, plus over 175 employers, and over 53 training providers. Accelerating 

factors: RTW will be operating in a parallel manner to RTW-ABA, which provides significant 

opportunities (and funding) for partners to engage. Decelerating factors: Existing partners may 

not fully understand the process or the value of Pre-Apps and RAPs. RTW will promote the 

benefits of such programs to employers and employees alike.

Engaging Underrepresented Populations and Underserved Communities: (Logic Model 

Elements 1, 3, 4, 6, 7) RTW-ABA will engage unemployed, under-employed and historically 

under-served communities, for example, women, people of color, people with disabilities. RTW-

ABA will intentionally include victims of domestic violence and individuals with prior 

involvement with the justice system. RTW-ABA will leverage the RTW community outreach 

and marketing efforts, which include significant grassroots initiatives and involvement of 

community-based organizations that are already interacting with these populations. 

RTW-ABA will also leverage the support services provided in the RTW program designed to 

meet and overcome barriers, such as childcare, transportation, housing, and food insecurity, that 
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can lead a participant off track. Accelerating factors: San Antonio is well on its way to engage 

and support unemployed, under-employed and historically under-served populations through its 

RTW program, approved overwhelmingly by San Antonio residents for their friends, family 

members and neighbors. Decelerating factors: Historically underserved populations face 

extreme barriers and often lack resources to manage day-to-day affairs. RTW will offer 

resources, trust and hope to overcome such barriers.

Leveraging Resources: (Logic Model Elements 1, 3, 4) By leveraging San Antonio’s 

$200m investment the DOL will see a significant return on its investment. Shared resources will 

enhance community outreach, employer engagement, support services, job training, job 

placement and job retention. The City will partner with local and state workforce agencies to 

understand, validate, promote, enhance, and expand existing Pre-Apps and RAPs. In addition, we 

will collaborate with our partners and other key community organizations to identify additional 

resources needed. Accelerating factors: RTW (over $200m investment) will be operating in a 

parallel manner to RTW-ABA, which provides significant opportunities (and funding) for 

partners to engage. Decelerating factors: Employers and community partners may not 

understand the benefits of Pre-Apps and RAPs. RTW-ABA will seek to inform the public about 

benefits of Pre-Apps and RAPs to ensure alignment.

Data-informed Decision Making: (Logic Model Elements 5, 6, 7) RTW uses a 

standardized central data hub to track key information about participants. Signify Health hosts 

and manages the data platform, which will allow for a common communication network to track 

inputs, outputs and outcomes. The platform will also allow partners to refer clients to 

cooperating agencies within the Alamo Area Community Network.  During Year 1, the City will 

request data from the Texas Workforce Commission, and will develop a long-term, sustainable
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tracking system that meets DOL reporting requirements. Accelerating factors: RTW-ABA will 

leverage RTW’s existing central data hub (Signify), and the Alamo Area Community Network to 

refer participants for needed resources. Decelerating factors: the City may not be able to obtain 

unemployment and wage record data from the Texas Workforce Commission. In this instance, 

RTW-ABA will seek to obtain relevant data from alternative sources, such as the UTSA Urban 

Education Institute, and EMSI/Burning Glass.

Policy and System Alignment: (Logic Model Elements 4, 5, 6, 7) This grant provides the 

resources needed to examine and to align policies for the City, for WSA, and for Texas. Locally, 

apprenticeship has not been a large part of addressing workforce needs. The City will work to 

bring policy and systems into alignment. We will research and document policies, work with 

local stakeholders, and convene stakeholders to incorporate apprenticeship. Accelerating 

factors: RTW, funded by sales tax dollars, can be leveraged to gain attraction of local, regional 

and national audiences. Decelerating factors: Political pressures and ongoing crises such as 

COVID-19 may diminish the priority of such programs. State level rules barring individuals with 

backgrounds from occupations may reduce the numbers of applicants, enrollees and completers. 

RTW-ABA will leverage the momentum created by RTW to promote policies in favor of Pre-

Apps and RAPs, and in support of individuals with prior justice system involvement.

3.c.2 Project Work Plan
The City is proposing to launch RTW-ABA to enhance and expand existing Pre-Apps and 

RAPS to address the needs of local employers in San Antonio’s Targeted Industries and to 

improve the quality of life of unemployed, under-employed and historically under-served San 

Antonio residents. RTW-ABA will collaborate with numerous partners to increase the diversity, 

equity, inclusion and accessibility of local Pre-Apps and RAPs. Such collaborators may include 

the City’s existing RAPs, the DOL (specifically, the Registered Apprenticeship Technical 
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Assistance Center of Excellence), Texas, Bexar County, WSA, Alamo Colleges District, Restore 

Education, Project Quest, pledged employers, employer intermediaries, training providers and 

community-based organizations. City staff will collaborate and coordinate with the national 

ABA grant evaluator as appropriate. 

RTW-ABA has the following overall project goals: (1) increase awareness of Pre-Apps 

and RAPs; (2) increase supportive services for Pre-Apps and RAPS; (3) increase number of 

high-quality Pre-Apps that lead to RAPs; (4) Increase number of Pre-Apps and RAPs in 

non-traditional industries; (5) increase diversity and equity in Pre-Apps and RAPs; (6) 

Increase number of Pre-App and RAP completers that secure well-paid, high-demand jobs; 

and (7) increase collaboration in San Antonio workforce ecosystem.

RTW-ABA will be feasible due to its alignment with the City’s unprecedented, $200m RTW

program, that incorporates many components of the ABA grant. Please see the attached Work 

Plan that describes short- mid- and long-term milestones and key activities. 

3.d. Organizational, Administrative, and Fiscal Capacity Management: 

The daily business of City operations is the responsibility of the City Manager, the Chief 

Executive Officer, appointed by the Mayor and City Council. The City Manager is responsible 

for the administration of City services by exercising effective leadership and management of the 

City. City personnel report to the City Manager. The City of San Antonio is a business-friendly 

organization with a balanced budget and a healthy financial reserve. The City is well-versed in 

prudently managing Federal resources. The City is guided by written procurement procedures, 

which conform to governmental best practices. The City’s Office of Finance and Planning 

utilizes SAP, an enterprise resource planning (ERP) system.
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Staffing Plan: WDO staff of 14 individuals oversees over 25 agencies involved with RTW. 

RTW-ABA will add a staff of 5. This includes a Workforce Development Manager, a Senior 

Management Coordinator, two Senior Management Analysts and a Fiscal Accountant. 

Employers play an outsized role in RTW and will continue to do so in RTW-ABA via Advisory 

Boards, Employer Engagement Subcommittees, Talent Pipeline Management Sessions, 

roundtables, etc. 

3.e. Past Performance – Programmatic Capability
The City has previously been the recipient of federal entitlement funding through the 

Community Services Block Grant (CSBG) to serve individuals and families and in the San 

Antonio/ Bexar County community. Through our Training for Job Success program, the City 

supports individuals as they prepare for better employment that leads families to self-sufficiency. 

Since FY 2014, the City has consistently exceeded the performance measures put in place to 

monitor the grant. Over the past 5 years, participants have seen an annual increase in income 

averaging $40,482 per year. Some of the resources and services available through the Training 

for Job Success Program for individuals seeking better employment: (1) Job readiness activities 

such as assistance with résumé writing, interviewing skills and job leads; (2) Scholarship 

opportunities for Alamo Colleges Demand Occupations Training Programs; (3) Textbooks, 

supplies and uniforms required for Demand Occupations Training Programs; (4) One-on-

One career coaching, case management services and counseling services; (5) Assistance 

with utilities and rent; (6) Connection to other community resources. While stewarding these 

funds, the City has consistently remained in compliance with the allocated budget parameters 

and fiscal guidelines. The internal controls put in place ensure that public dollars are expensed in 

a responsible manner. RTW-ABA will leverage Training for Jobs Success, the significant 
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community input solicited in preparation for RTW, and Train for Jobs SA, a City workforce 

program implemented as an immediate response to the COVI-19 pandemic.

3.e.1. Evidence of past RAPs, Pre-Apps, and Partnership Development 
Train for Jobs SA has helped San Antonio residents get back on their feet and back to work 

after COVID-19. Residents have enrolled in training, earn stipends while in class, and are 

receiving assistance finding jobs. Target populations include unemployed, under-employed, 

historically under-served, and people negatively affected by the COVID-19 Pandemic. Train for 

Jobs SA training opportunities include High-School Equivalency, OJT Training, Short-term 

Training, or Long-Term Training. 64 employers have offered OJT opportunities. 17 employers 

have hosted 48 individuals through OJT training in industries such as Medical, Logistics, 

Manufacturing, and Business. Through Train for Jobs SA, the City has developed an extensive 

network of partners, including WSA, Alamo Colleges, Project Quest, Family Service 

Association, Chrysalis Ministries, Restore Education, and SA WORX. All of these agencies will 

be involved in the RTW program, and as such, would be RTW-ABA partners if the City is 

awarded this grant. In connection with RTW, over 175 employers have pledged support for the 

program, evidencing a critical workforce shortage. Over 50 training providers have listed courses 

in the program’s approved training catalog, which can be expanded for Pre-Apps and for RAPs. 

RTW will publish this catalog publicly to allow San Antonio residents access to available 

training opportunities aligned with well-paid, high-demand jobs. 

3.d.2. Past Performance Goals/Outcomes and Spending Rate and Tracking of Funds
See the table below for Train for Jobs SA performance goals, and outcomes. See attached for 

more information. 

Table 4 Past Performance, Goals, and Outcomes 

Metric Performance Goal 
(Denominator) 

Performance Outcome 
(Numerator) 

Performance Outcome/ 
Performance Goal 

Percentage Rate of Actual 
Achievement (to Date)
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Short-term Training 2,717 2,855 2,855/2,717 105%

Long-term 
Training

2,413 2,045 2,045/2,413 84%

On-the-Job Training 110 48 48/110 44%

High-School 
Equivalency Training

733 798 798/733 109%

Performance Measures:
17,031 individuals expressed interest in program;
10,383 individuals have completed preliminary intake;
1,946 individuals are pending enrollment in a training program;
5,378 individuals have enrolled in 5,747 trainings, including:

o 798 High-School Equivalency;
o 48 OJT Training;
o 2,855 Short-term Training; or
o 2,045 Long-Term Training;

4,620 individuals have earned stipends while in training worth a combined total of $12,519,344 (through February 28, 2022);
64 employers are offering OJT opportunities; 
6 agency partners are contracted to assist with intake, case management and job placement services; 
1,484 individuals have been placed into employment; 
$15 is median wage of participants placed into employment; 
$2 is median wage increase.

See the table below for the Spending Rate Analysis. Train for Jobs SA enrollment ended in 

December 2021; however, participants are continuing their training and as such, are continuing 

to pay tuition and to earn stipends while in class. Out of the $55m allocated from the City’s 

General Fund for Train for Jobs SA, 99.9% of the monies are committed to agency partners in 

charge of implementing the program.

Table 5 Spending Rate Analysis

Funds Allocated Funds Committed Total Allocated / Total Committed Percentage Rate of Spending: 

$55,135,061 $55,066,398 $55,135,061/$55,066,398 99.9%

Train for Jobs SA tracks participants at an individual level by unique identifiers. Train for 

Jobs SA utilizes a central data platform in coordination with the City’s 3-1-1 system and 

database. RTW-ABA will use a separate central data hub developed and hosted by Signify 

Health, which will facilitate verification of individual expense reimbursement in the City’s SAP 

system.
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San Antonio Ready to Work – Apprenticeship Building America 
Required Attachment 1 – Abstract 

 
i. Lead Applicant / Organization Name: 
City of San Antonio  
ii. Lead applicant entity type: 
City Government 
iii. Lead Applicant City and State: 
San Antonio, Texas 
iv. Selected Grant Category: 
Ensuring Equitable RAP Pathways Through Pre-apprenticeship Leading to RAP Enrollment and 
Equity Partnerships (up to $3 million). 
v. Project Title: 
San Antonio Ready to Work – Apprenticeship Building America 

vi. Funding Amount Requested: 
$2,983,433.00 

vii. Geographic Scope of Proposed Project: 
San Antonio City Limits 

viii. Number of Apprenticeships: 
 680 Participants to be enrolled in Pre-Apps 
 425 Participants to be enrolled in RAPs 

ix. Population(s) to be served: 
 Unemployed 
 Underemployed 
 Historically underserved, including people of color, women, and individuals with 

disabilities 
 Persons with prior justice system involvement 
 Victims of domestic violence 

x. Required Partners: 
Organization Name Organization Type 
Texas Workforce Commission State Apprenticeship Agency 
Accenture Federal Services Employer 
Associated General Contractors Employer Intermediary 
Workforce Solutions Alamo Local Workforce Board 
University of the Incarnate Word Minority-Serving Institution 
University of Texas at San Antonio Urban 
Education Institution 

Minority-Serving Institution 
xi.  
xi. Optional Partners: 

SA WORX Employer Intermediary 
San Antonio Chamber of Commerce Employer Intermediary 
San Antonio Hispanic Chamber of Commerce Employer Intermediary 
San Antonio for Growth on the Eastside Equity-Focused CBO xii.  
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xii. Project Purpose:  

The City will establish and develop equity-centered public-private partnerships with pre-
apprenticeships leading to RAP enrollment that aim to increase diversity and equity in 
apprenticeship for underrepresented populations and underserved communities. The City will 
leverage “Ready to Work”, its unprecedented workforce initiative approved by voters in 2020 to 
help residents of San Antonio find easy access to professional training, education, and quality careers. 
San Antonio is taking on such a program, with the support of the business community, at the local 
level to emphasize the value of education with its residents to increase access to higher paying jobs 
with support services to help those enrolled overcome barriers and complete the program. The $200 
million program is designed to also stimulate economic growth and development by meeting the 
demands of businesses with a skilled workforce. Participants in Ready to Work will have access to 
training and education including tuition funding, support services, emergency funding and job 
placement funding. If awarded, the City will use the $3m ABA grant funding to augment the Ready 
to Work program by expanding training opportunities to work-based learning, such as pre-
apprenticeships and RAPS. Further, the ABA grant funding will focus on underserved populations, 
including women, people of color, people with disabilities, victims of domestic violence and 
individuals formerly involved with the justice system. 

xiii. Subrecipient activities:  
Pre-apprenticeships and Registered Apprenticeship Programs developed in conjunction with 
employers that have pledged support for the Ready to Work program.  
xiv. List of Credentials to be Awarded:  
Federally-recognized certifications for Registered Apprenticeship Programs (See 
https://www.apprenticeship.gov/apprenticeship-occupations) and Industry-recognized certifications 
(See https://tea.texas.gov/academics/college-career-and-military-prep/career-and-technical-
education/industry-based-certification-resources) in the following industries: Healthcare, 
Manufacturing, Trades, Education, Human Resources, IT/Cybersecurity. 
xv. Summary of Program Activities 
Community outreach, intake, case management, emergency funding, wraparound services, career 
exploration, apprenticeship matching and enrollment, job placement and job retention.  
xvi. Public Contact Information 
Michael Ramsey 
Executive Director of Workforce Development 
City of San Antonio 
Workforce Development Office 
ATTN: San Antonio Ready to Work Apprenticeship Building America 
100 West Houston Street 
18th Floor 
San Antonio, Texas 78205-1433 
210-207-JOBS (210-207-5627) 
workforce@sanantonio.gov 
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San Antonio Ready to Work – Apprenticeship Building America 

Project Work Plan  

Grant Category 3 
Program Goals 

 
Outcome # 1: Increased awareness of Pre-Apps and RAPs  

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Individuals aware of 
Pre-Apps and RAPs 

120,000 Individuals Year 1: 10,000 
Year 2: 30,000 
Year 3: 40,000 
Year 4: 40,000 

City 
Employers 
Workforce Partners 
Training Providers 
Community-Based 
Organizations 
Employer 
Intermediaries  

Outcome # 2: Increased supportive services for Pre-Apps and RAPs 

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Supportive services 
available to Pre-App 
and RAP participants 
to remove barriers to 
training completion, 
job placement, and 
job retention 

11,050 Individuals Year 1: 1,050 
Year 2: 3,000 
Year 3: 3,000 
Year 4: 4,000 
 

City 
Workforce Partners 
Training Providers 
Community-Based 
Organizations 

Outcome # 3 Increased number of high-quality Pre-Apps that lead to RAPs 

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Pre-Apps created 16 Pre-Apps Year 1: 0  
Year 2: 4 
Year 3: 6 
Year 4: 6 

City 
Employers 
Workforce Partners 
Training Providers 

Pre-Apps expanded 8 Pre-Apps Year 1: 0 
Year 2: 2 

City 
Employers 
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Year 3: 2 
Year 4: 4 

Workforce Partners 
Training Providers  

Outcome # 4 Increased number of Pre-Apps and RAPs in non-traditional industries 

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Pre-Apps created 16 Pre-Apps Year 1: 0  
Year 2: 4 
Year 3: 6 
Year 4: 6 

City 
Employers 
Workforce Partners 
Training Providers 

Pre-Apps expanded 8 Pre-Apps Year 1: 0 
Year 2: 2 
Year 3: 2 
Year 4: 4 

City 
Employers 
Workforce Partners 
Training Providers  

RAPs created 4 RAPs Year 1: 0 
Year 2: 0 
Year 3: 2 
Year 4: 2 

City 
Employers 
Workforce Partners 
Training Providers 

RAPs expanded 8 RAPs Year 1: 0 
Year 2: 2 
Year 3: 2 
Year 4: 4 

City 
Employers 
Workforce Partners 
Training Providers 

Outcome # 5 Increased diversity and equity in Pre-Apps and RAPs 

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Participants 
reasonably mirror 
City demographics 

% Applicants 
% Participants 
% Completers 
Age 
Race/Ethnicity 
Gender 

Year 1 as applicable 
Year 2 as applicable 
Year 3 as applicable 
Year 4 as applicable 

City 
Employers 
Workforce Partners 
Training Providers 
Community-Based 
Organizations 
Employer 
Intermediaries 
Applicants 

Outcome # 6 Increased number of Pre-App and App completers that secure well-paid, high-
demand jobs 
  
OUTPUTS MEASURES DUE DATES RESPONSIBLE 

PARTIES 
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Enrolled in RAPs 425 Individuals Year 1: 0 
Year 2: 100 
Year 3: 150 
Year 4: 175 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Complete RAPs 340 Individuals Year 1: 0 
Year 2: 80 
Year 3: 120 
Year 4: 140 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Enrolled in Pre-Apps 680 Individuals Year 1: 0 
Year 2: 160 
Year 3: 240 
Year 4: 280 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Complete Pre-Apps 500 Individuals Year 1: 0 
Year 2: 125 
Year 3: 175 
Year 4: 200 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Earn Industry-
recognized 
Credentials 

340 Individuals Year 1: 0 
Year 2: 80 
Year 3: 120 
Year 4: 140 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Employed with wage 
increase 

340 Individuals Year 1: 0 
Year 2: 80 
Year 3: 120 
Year 4: 140 

City 
Employers 
Workforce Partners 
Training Providers 
Applicants 

Outcome # 7 Increased collaboration in San Antonio workforce ecosystem 

OUTPUTS MEASURES DUE DATES RESPONSIBLE 
PARTIES 

Partnerships with 
education and 
postsecondary 
education and training 
institutions 

8 Entities Year 1: 0 
Year 2: 2 
Year 3: 3 
Year 4: 3 

City 
Employers 
Training Providers 



 
San Antonio Ready to Work – Apprenticeship Building America 

Past Performance Documentation 

1. Training for Jobs Success  

The City has previously been the recipient of federal entitlement funding through the 

Community Services Block Grant (CSBG) to serve individuals and families and in the San 

Antonio/ Bexar County community. Through our Training for Job Success program, the City 

supports individuals as they prepare for better employment that leads families to self-sufficiency. 

Since FY 2014, the City has consistently exceeded the performance measures put in place to 

monitor the grant. Over the past 5 years, participants have seen an annual increase in income 

averaging $40,482 per year.  

Some of the resources and services available through the Training for Job Success Program 

for individuals seeking better employment: (1) Job readiness activities such as assistance with 

résumé writing, interviewing skills and job leads; (2) Scholarship opportunities for Alamo 

Colleges Demand Occupations Training Programs; (3) Textbooks, supplies and uniforms 

required for Demand Occupations Training Programs; (4) One-on-One career coaching, 

case management services and counseling services; (5) Assistance with utilities and rent; (6) 

Connection to other community resources.  

While stewarding these funds, the City has consistently remained in compliance with the 

allocated budget parameters and fiscal guidelines. The internal controls put in place ensure that 

public dollars are expensed in a responsible manner. RTW-ABA will leverage Training for Jobs 

Success, the significant community input solicited in preparation for RTW, and Train for Jobs 



 
SA, a City workforce program implemented as an immediate response to the COVI-19 

pandemic.  

2. Train for Jobs SA 

Train for Jobs SA has helped San Antonio residents get back on their feet and back to 

work after COVID-19. Residents have enrolled in training, earn stipends while in class, and are 

receiving assistance finding jobs. Target populations include unemployed, under-employed, 

historically under-served, and people negatively affected by the COVID-19 Pandemic.  

Train for Jobs SA training opportunities include High-School Equivalency, OJT Training, 

Short-term Training, or Long-Term Training. 64 employers have offered OJT opportunities. 17 

employers have hosted 48 individuals through OJT training in industries such as Medical, 

Logistics, Manufacturing, and Business.  

Through Train for Jobs SA, the City has developed an extensive network of partners, 

including WSA, Alamo Colleges, Project Quest, Family Service Association, Chrysalis 

Ministries, Restore Education, and SA WORX. All of these agencies will be involved in the 

RTW program, and as such, would be RTW-ABA partners if the City is awarded this grant.  

See the table below for Train for Jobs SA performance goals, and outcomes. See attached for 

more information.  

Past Performance, Goals, and Outcomes  

Metric  Performance Goal 
(Denominator)  

Performance Outcome 
(Numerator)  

Performance Outcome/ 
Performance Goal  

Percentage Rate of Actual 
Achievement (to Date) 

Short-term Training 2,717 2,855 2,855/2,717 105% 

Long-term  
Training 

2,413 2,045 2,045/2,413 84% 



 
On-the-Job Training 110 48 48/110 44% 

High-School 
Equivalency Training 

733 798 798/733 109% 

Performance Measures: 
 17,031 individuals expressed interest in program; 
 10,383 individuals have completed preliminary intake; 
 1,946 individuals are pending enrollment in a training program; 
 5,378 individuals have enrolled in 5,747 trainings, including: 

o 798 High-School Equivalency; 
o 48 OJT Training; 
o 2,855 Short-term Training; or 
o 2,045 Long-Term Training; 

 4,620 individuals have earned stipends while in training worth a combined total of $12,519,344 (through February 28, 2022); 
 64 employers are offering OJT opportunities;  
 6 agency partners are contracted to assist with intake, case management and job placement services;  
 1,484 individuals have been placed into employment;  
 $15 is median wage of participants placed into employment;  
 $2 is median wage increase. 

 
See the table below for the Spending Rate Analysis. Train for Jobs SA enrollment ended in 

December 2021; however, participants are continuing their training and as such, are continuing 

to pay tuition and to earn stipends while in class. Out of the $55m allocated from the City’s 

General Fund for Train for Jobs SA, 99.9% of the monies are committed to agency partners in 

charge of implementing the program. 

 Spending Rate Analysis 

Funds Allocated  Funds Committed  Total Allocated / Total Committed  Percentage Rate of Spending:  

$55,135,061 $55,066,398 $55,135,061/$55,066,398 99.9% 

 

 



San Antonio Ready to Work – Apprenticeship Building America 

Required Attachment 3 – Commitment Letters or MOUs 

See attached support letters from numerous community partners 

Required Partners: 
Organization Name Organization Type 
Texas Workforce Commission State Apprenticeship Agency 
Accenture Federal Services Employer 
Associated General Contractors Employer Intermediary 
Workforce Solutions Alamo Local Workforce Board 
University of the Incarnate Word Minority-Serving Institution 
University of Texas at San Antonio Urban 
Education Institution 

Minority-Serving Institution 
 
Optional Partners: 

SA WORX Employer Intermediary 
San Antonio Chamber of Commerce Employer Intermediary 
San Antonio Hispanic Chamber of Commerce Employer Intermediary 
San Antonio for Growth on the Eastside Equity-Focused CBO   



602 E. Commerce St. San Antonio, TX 78205 | P: (210) 229-2100 F: (210) 229-1600 | www.sachamber.org

April 19, 2022

US Department of Labor
Employment & Training Administration
200 Constitution Avenue, NW
Washington, DC 20210

RE: Support for the City of San Antonio ABA Grant Application

Dear Grant Evaluation Team:

The San Antonio Chamber of Commerce is pleased to provide this letter of support for the City 
of San Antonio’s application for the Apprenticeships Building America grant. We share the 
vision as laid out in this proposal to grow our region’s potential workforce in a manner that can
help more residents access high wage jobs in an equitable and sustainable manner. 

The Chamber and many of our 1650 member businesses have pledged support for the City’s 
Ready to Work initiative. The San Antonio Chamber of Commerce champions businesses to 
prosper and enhance quality of life for current and future residents. We promote the economic, 
civic, and cultural well-being of our region, and strive to strengthen partnerships across our 
community. With leadership from the City, assistance from this grant would provide expanded
apprenticeships in our community to allow business to fill critical positions and give residents a 
pathway to developing skills that lead to well-paying, high-demand careers.

As the Vice President of Education and Workforce Development, I see the critical need for our 
region to grow our workforce. We look forward to the continued work with the City’s leadership 
to make this a reality.

Sincerely,

Katie Ferrier
Vice President of Education and Workforce Development
San Antonio Chamber of Commerce



 

 

April 21, 2022 

The Honorable Martin J. Walsh 
US Department of Labor 
200 Constitution Ave NW 
Washington, DC 20210 
 
Re: Letter of Support for the City of San Antonio ABA Grant Application 
 
Dear Secretary Walsh:  
 
The San Antonio Hispanic Chamber of Commerce is comprised of more than 
900 members, mostly small businesses, and locally owned organizations. For 
over 93 years, we have been San Antonio’s leading resource and advocate for 
Hispanic businesses and Hispanics in business. We pride ourselves on five 
pillars of success: small business advocacy, economic development & 
business expansion, international trade, education, and leadership. On behalf 
of our more than 900 members, I am writing to express my strong support 
for the City of San Antonio’s application for the Apprenticeship Building 
America (ABA) Grant. 
 
The City of San Antonio’s “Ready to Work” job training and placement 
program is an example of an innovative way to enhance economic 
development through education. We are proud partners of the Ready to 
Work program, which is Ready to Work is unprecedented in four ways:  
 

1. Scale: City residents invested over $200m of sales tax dollars to support 
thousands of their neighbors to gain access to education and better 
jobs. Ready to Work is providing training and job placement 
opportunities at the scale of a state-level workforce initiative by 
leveraging best practices from around the United States.  

2. Employer Engagement: Ready to Work is authentically employer-led. 
Local employers have committed to hire participants, and to inform 
local training providers of critical skills needed to meet today’s and 
tomorrow’s market conditions.     

3. Central Data Hub: Ready to Work uses a sophisticated central data 
platform to track performance outcomes, which will allow for a 
seamless digital journey for enrollees, advanced data analytics, and 
continuous improvement. 

4. Community Collaborative: Ready to Work is a collection of hundreds of 
San Antonio organizations working together to prioritize residents who 



need and desire a better quality of life, but who lack proper resources 
and opportunities.

Additional, matching funding from the Department of Labor could expand 
and enhance Ready to Work’s offerings. SAHCC would be more than pleased 
to be involved in the planning; small businesses can be lifted; residents can 
learn while on the job.  This is a triple win for us, and as such, we support the 
City of San Antonio’s application for the ABA Grant.

Sincerely,

Marina J. Gonzales, JD
President & CEO
San Antonio Hispanic Chamber of Commerce













112 East Pecan, Suite 2635 
San Antonio, TX 78205

April 19, 2022

RE: The City of San Antonio - Apprenticeships Building America (ABA) Program 

Attention: US Department of Labor/Employment, Labor and Training

Please accept this letter of support for the City of San Antonio’s application for the 
Apprenticeships Building America (ABA) Program grant. This grant will fund a vital 
apprenticeship initiative aligned to San Antonio’s unprecedented “Ready to Work”
workforce development program.

For over 50 years, greater:SATX has served as the region’s economic development leader 
with a focus on recruiting new companies to the region, creating global business 
relationships, assisting local companies in their growth, and building a bigger, better,
and stronger local workforce. SA WORX, the greater:SATX workforce team, brings 
employers together with education and training providers, policymakers, and workforce 
development organizations to ensure our diverse community members are ready to 
contribute to our collective success.

The City of San Antonio is dedicated to finding innovative ways to elevate its workforce 
ecosystem. SA WORX and greater: SATX have been long-standing partners. For example, 
SA WORX is the lead employer engagement arm for Ready to Work, which is guided by 
four core principles (which align well with ABA grant expectations):

Focused approach: A strategic program should seek to reduce poverty through 
targeted solutions for maximum impact.
Alignment: High-quality training and education, aligned with employer needs, 
drives long-term success. Today’s and tomorrow’s well-paid jobs require 
specialized preparation and knowledge.
Equity: A workforce program should consider benefits and burdens to historically 
underserved populations. Additional supports are necessary to afford all San 
Antonio residents opportunities to succeed, regardless of their current 
circumstances.



112 East Pecan, Suite 2635 
San Antonio, TX 78205

Collaboration: Through community collaboration and shared innovations, we can 
build a stronger and more inclusive workforce ecosystem.

ABA grant funding would provide San Antonio residents with paid apprenticeships,
leading to well-paid jobs in high-demand careers. Thank you for making San Antonio’s 
workforce development a priority. Please let me know if I can be of further assistance.

Sincerely,

Romanita Matta-Barrera
Chief Workforce Officer



Accenture Federal Services
7050 Fairgrounds Parkway
San Antonio, TX 78238

April 21, 2022

US Department of Labor
Employment and Training Administration

Re: Letter of Support for the City of San Antonio ABA Grant Application

To Whom It May Concern -

Please accept this letter of support for the City of San Antonio’s application for the Apprenticeship Building America 
(ABA) grant.

Accenture is a global team operating in 200 cities in 50 countries.  Our mission is to deliver on the promise of technology 
and human ingenuity. We help our clients become the next and best versions of themselves. The San Antonio Advanced 
Technology Center is a state-of-the-art innovation and delivery center serving the specialized, mission-critical needs of 
U.S. federal agencies.

We deliver quality and performance using rigorous, highly industrialized development and support processes supported 
by automation, testing, monitoring, and best practices. We train for our career-oriented, mission-focused workforce to 
maintain an agile operating model that ensures quality performance, fosters innovation, and minimizes attrition-related 
disruption.

I am honored to represent Accenture Federal Services on the City of San Antonio’s “Ready to Work” Advisory Board and 
on its Employer Engagement Subcommittee.  Ready to Work is an unprecedented job training and placement program 
powered by San Antonio residents who have chosen to invest in their friends, families, and neighbors.  It is also powered 
by employers such as Accenture, who understand the value of skills training and adaptability in today’s business climate.
I support the City of San Antonio’s application for the ABA grant, and its innovative ideas to expand pre-apprenticeships 
and registered apprenticeship programs in the San Antonio area.

Sincerely,

Benjamin A. Peavy
Chief Information Officer & Office Managing Director



  
April 22, 2022 
 
Grant Review Team 
U.S. Department of Labor 
Employment and Training Administration 
200 Constitution Avenue, NW 
Washington, DC 20210 
 
Re: Apprenticeships Building America (ABA) Grant Program, FOA-ETA-22-06 
 
Dear Selection Official(s), 
 
Texas Workforce Commission (TWC) is pleased to support the City of San Antonio Workforce 
Office’s application to the ABA Grant Program. TWC is the state agency charged with 
overseeing and providing workforce development services to employers and job seekers of 
Texas.  
 
Ready to Work is a San Antonio workforce development program funded by a 1/8-cent sales and 
use tax collected through December 2025. The $200M program offers unemployed, 
underemployed, and under-represented residents the following benefits:  

  tuition for industry-recognized certifications, associate’s and bachelor’s degrees aligned 
with targeted occupations in high-demand, well-paid careers; 

 wraparound support services and emergency assistance to ensure training completion; 
and  

 job placement and retention services.  
 
If funded, local jobseekers will have increased access to professional training and education and 
placement in high-paying jobs. TWC supports Ready to Work’s continued efforts to promote 
existing and new pre-apprenticeship programs, and to build pathways to registered 
apprenticeship programs. Thank you for your consideration. 
 
Sincerely, 
 
 
 
Edward Serna  
Executive Director 

Bryan Daniel, Chairman 
Commissioner Representing 
the Public 
 
Julian Alvarez 
Commissioner Representing 
Labor 
 
Aaron Demerson 
Commissioner Representing 
Employers 
 
Edward Serna 
Executive Director 
 

101 E. 15th Street • Austin, Texas 78778-0001 • (512) 463-2222 • Relay Texas: 800-735-2989 (TDD) 800-735-2988 (Voice) • www.twc.texas.gov 
Equal Opportunity Employer / Program 

Auxiliary aids and services are available upon request to individuals with disabilities 



 
April 19, 2022 
 
 
US Department of Labor 
Employment and Training Administration 
 

Re: Letter of Support for the City of San Antonio ABA Grant Application 

 

To Whom It May Concern: 

Please accept this letter of support for the City of San Antonio’s application for the Apprenticeships 
Building America (ABA) Grant.  

Workforce Solutions Alamo (WSA) serves as the governing board for the regional workforce system, a 
network of service providers and contractors that brings people and jobs together. They represent the 
taxpayers of the 13-county Alamo region that includes Atascosa, Bandera, Bexar, Comal, Frio, Gillespie, 
Guadalupe, Karnes, Kendall, Kerr, McMullen, Medina, and Wilson counties. The City of San Antonio is in 
Bexar County. WSA’s key executives, staff and board members reflect the diverse constituencies of the 
regional community: business, economic development, education, labor, community organizations, and 
government. 

WSA’s mission is to strengthen the Alamo regional economy by growing and connecting talent pipelines 
to employers.  Our vision is to lead the most integrated community workforce network in the nation. 
WSA’s most recent strategic plan identified targeted industries and occupations that are in high-demand 
and that pay thriving wages, such as technology/cyber security, healthcare, construction/trades, and 
education. 

WSA is a leading partner in the City of San Antonio’s new “Ready to Work” initiative, which aligns with 
WSA’s target industries, and which will stimulate economic growth and development by meeting the 
demands of businesses with a skilled workforce. Ready to Work is an unprecedented workforce initiative 
approved by voters in 2022 to help residents of San Antonio find easy access to professional training, 
education, and quality careers. San Antonio is taking on such a program, with the support of the business 
community, at the local level to emphasize the value of education with its residents to increase access to 
higher paying jobs with support services to help those enrolled overcome barriers and complete the 
program.  

 

 



 
 

Participants in the Ready to Work will have access to training and education including tuition funding, 
support services, emergency funding and job placement funding. Employers across San Antonio are asked 
to support the program by taking an Employer Pledge. Opportunities for employer engagement include 
industry roundtables, talent pipeline management, recruitment, apprentice/internships, and more.  A 
pillar of the Ready to Work program is collaboration, which is essential for an effective workforce 
ecosystem. 

ABA Grant funding will expand Ready to Work offerings for employer engagement, and for resident 
success. Ready to Work can become a clearinghouse of available pre-apprenticeship programs and 
registered apprenticeship programs. Such a local hub will increase the visibility of training and 
employment opportunities, lifting businesses and residents alike. Pre-apprenticeships can become well-
laid steppingstones for mutual success. WSA looks forward to continued partnership with the City of San 
Antonio in such initiatives. 

 

Sincerely, 

 

 

Adrian Lopez 
CEO 







 
San Antonio Ready to Work – Apprenticeship Building America 

Requested Attachment 1 - Past Performance Documentation 

Name of Previous RAP or Work-based Learning Project:  
 Train for Jobs SA 

External Partner Reference Contact: 
 N/A – Funded by City of San Antonio General Fund 

Funding Amount Dedicated to Project:  
 $55m 

Project Period of Performance (Start and End Date):  
 December 2020 – Present  

Number of Individuals placed into a Registered Apprenticeship or Work-based 
Learning Program:  

 64 Employers are offering OJT opportunities 
 48 individuals have enrolled in OJT training  

Type of Population Served: 
Age Ranges Trainings Percentage 

18 - 24 1,060 19.71% 

25 - 34 1,931 35.91% 

35 - 44 1,254 23.32% 

45 - 54 708 13.16% 

55 - 64 276 5.13% 

65 - 74 34 0.63% 

75+ 6 0.11% 

No Age Listed 109 2.03% 

Total 5,378 100.00% 

Race Trainings Percentage 

American Indian/Alaska Native 33 0.61% 

Asian 98 1.82% 



 
Black/African-American 797 14.82% 

Hispanic 3,488 64.86% 

Middle Eastern 19 0.35% 

Native Hawaiian/Pacific Islander 15 0.28% 

Other Race 157 2.92% 

White 660 12.27% 

Undefined 111 2.06% 

Total 5,378 100.00% 

Gender Trainings Percentage  

Female 3,699 68.78% 

Male 1,543 28.69% 

Self-Described 15 0.28% 

Preferred not to 
Answer/Undefined 

121 2.25% 

Total 5,378 100.00% 
 

Brief Description of Project and Population Served:  
 Train for Jobs SA is helping San Antonio residents get back on their feet and 

back to work after COVID-19. Residents enroll in training, earn stipends while in 
class, and are receiving assistance finding jobs. Target populations include 
unemployed, under-employed, historically under-served, and people negatively 
affected by the COVID-19 Pandemic. Training opportunities include High-
School Equivalency, OJT Training, Short-term Training, or Long-Term Training. 
Seventeen employers have hosted forty-eight individuals through OJT training in 
industries such as Medical, Logistics, Manufacturing, and Business. 

Performance Goals 
Metric  Performance 

Goal 
(Denominator)  

Performance 
Outcome 
(Numerator)  

Performance 
Outcome/ 
Performance 
Goal  

Percentage 
Rate of Actual 
Achievement 
(to Date) 



Short-term 
Training

2,717 2,855 2,855/2,717 105%

Long-term 
Training

2,413 2,045 2,045/2,413 84%

On-the-Job 
Training

110 48 48/110 44%

High-School 
Equivalency 
Training

733 798 798/733 109%

Performance Measures:
17,031 individuals expressed interest in program; 
10,383 individuals have completed preliminary intake; 
1,946 individuals are pending enrollment in a training program; 
5,378 individuals have enrolled in 5,747 trainings, including: 

o 798 High-School Equivalency; 
o 48 OJT Training; 
o 2,855 Short-term Training; or
o 2,045 Long-Term Training; 

4,620 individuals have earned stipends while in training worth a combined 
total of $12,519,344 (through February 28, 2022); 
64 employers are offering OJT opportunities;  
6 agency partners are contracted to assist with intake, case management and 
job placement services; 
1,484 individuals have been placed into employment;  
$15 is median wage of participants placed into employment;  
$2 is median wage increase.

Spending Rate Analysis:
Funds 
Allocated 

Funds 
Committed 

Total Allocated / Total 
Committed 

Percentage Rate 
of Spending: 

$55,135,061 $55,066,398 $55,135,061/$55,066,398 99.9%

Authorized Signatory        Date Signed

_____________________________  _______________________________________________ 4/25/2022
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San Antonio Ready to Work – Apprenticeship Building America 

Staffing Plan 

The RTW-ABA grant will fund the following positions.  Each employee should meet the 
qualifications and experience described below. RTW-ABA staff will collaborate with 
community partners, including employers, community-based organizations, training providers, 
technical consultants to promote, enhance, and expand Pre-Apps and RAPs.  RTW-ABA staff 
will work hand in hand with RTW staff to leverage existing know-how and resources. 

1. One Workforce Development Manager (to oversee RTW-ABA grant) 
a. Bachelor Degree  
b. Master’s Degree (preferred) 
c. At least 5 years of progressively responsible experience in education, workforce, 

or civic government 
d. At least 2 years of supervisory experience 

2. One Senior Management Coordinator (to oversee SMAs and FA and implementation 
contracts) 

a. Bachelor Degree 
b. Master’s Degree (preferred) 
c. At least 4 years of experience in education, workforce, or civic government 
d. At least 1 year of supervisory experience 

3. Two Senior Management Analysts (to conduct community outreach and to develop Pre-
App and RAP curricula) 

a. Bachelor Degree 
b. At least 5 years of experience in community outreach or project management 
c. At least 2 years of experience with data analytics and visualization 

4. One Fiscal Accountant (to handle grant fiscal matters) 
a. Bachelor Degree 
b. At least 1 year of experience in accounting 
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